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1. HEJIX OCBOEHUA TUCIHUITINHBI

1.1

OcBoeHnue H(POBBIX CEPBUCOB X HHCTPYMEHTOB Pa0OTHI ¢ HH(pOpMALUeH C IEeTbI0 YIOBIECTBOPSHHUS THYHBIX,

00pa3oBaTeibHbIX U NPO(ECCHOHATIBHBIX MOTPEOHOCTEH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOIIL

Lukx (paszen) OOIL: [oTh

2.1

TpebdoBanusi kK NpeIBaApUTEIbHOIl MOATOTOBKE 00y4al0IIerocs:

2.1.1

Kypc LIKOJIbHOTO npenmera "Mubopmaruka"

2.2

JII/ICII]([H.]'II/IHBI H MPAKTHKH, JJISI KOTOPBIX OCBOCHUE )IaHHOﬁ JUCHHUIINHBI (MO}IyJ’Ifl) HeOﬁXO}IHMO Kak

npe/lecTBYOLIee:

2.2.1

IToaroroBka k caade u cava ToCyIapCTBEHHOTO dK3aMeHa

222

OCHOBEI HpoeKTHOﬁ u HpeHHpHHHMaTeHLCKOﬁ ACATCIIBHOCTHU B 3APaBOOXPAaHCHUN

223

INpakTHKa 110 TMOIYYCHUIO IePBUIHEIX IPO(ECCHOHANBHEIX YMEHHI U HaBBIKOB NENATPUUECKOTO MPOGHIIS

2.2.4

MenunuHckas nHpopmaTruka

3. KOMIIETEHIIMN OBYYAIOIIEI'OCsl, @OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA JUCITUTIINHbI

(MOZY.JIST)

YK-4.3: OcyuecTBasATh KOMMYHUKALMIO B U poBoii cpene 1Jst 3¢ PeKTHBHOIO B3aUMO/IeiCTBUSI B MeTULIMHCKOI cdepe

B pe3yibTaTte ocBoeHNs JHCHUILTHHBI 00yYaIOUIHIiCS T0/KeH

3.1

3HaTh:

3.1.1

(YHKIMU TIOUCKOBBIX 3aIIPOCOB;

3.12

OTKpBITBIE 00pa30BaTeIbHBIE PECYPCHL;

3.1.3

BO3MOXKHOCTH O(PHCHOTO MaKeTa npuiioxeHuid Microsoft;

3.14

HUHCTPYMEHTHI 0OMeHa nHpopMaLuel B ceTy;

3.1.5

MIPUHLIUIIBI YIaJIEHHOTO B3aUMOIEHCTBUS;

3.1.6

HWHCTPYMEHTBI 4TI IPOCKTHUPOBAHU III/I(l)pOBOI‘O KOHTCHTA,

3.1.7

pHUCKH HHGOPMALIMOHHOH 0€301acHOCTH;

3.1.8

KIaccu(UKanuio BUPTYyaIbHOH KOMMYHHUKALIUH;

3.19

MIPUHIUIEI II(POBOI STHKU B CETEBOM MIPOCTPAHCTBE; OCHOBBI aJITOPUTMHU3AIINH.

3.2

YMerh:

321

XapaKTCpU30BaTh HAAC)KHOCTDh HOJ'Iy'—IeHHOﬁ B CCTHU I/IH(l)OpMaHI/II/I;

322

OTIpEIeNIATh CBOM ACHCTBHSI IIPU TOJIy4YE€HHH OHJIAlH-YCITyT;

323

paboTtath ¢ TEKCTOBBIMH JOKyMeHTamu B MS Word;

324

aHaJM3MpoBaTh U 00padarTeiBaTh naHHble B MS Excel;

3.25

BU3yaJIU3upoBaTh HHbopManuio B MS Power Point;

3.2.6

OpPraHru30BbIBATH COBMECTHYIO pa60Ty B CCTHU,

327

MIPOEKTHPOBATH MU(POBOH KOHTEHT B OHJIAHH-KOHCTPYKTOPAX B 3aBHCHMOCTH OT IMOTPEOHOCTH;

3.2.8

OTPEIEISATh BO3MOXHBIE YTPO3bl HHPOPMAITHOHHOIH 0€30M1aCHOCTH;

329

OPraHU30BbIBATH KOMMYHHUKAIUIO B CETHU C YUYETOM I_II/I(i)pOBOFO TpaBa U OTUKH,

3.2.10

COCTABJIATH HPOCTHIC AJITOPUTMBI C DJIECMEHTAMHU IIPOrpaMMHUPOBAHMAA.

4. CTPYKTYPA U COJAEPKAHUE TUCHUIIJIMHBI (MOAYJIA)

Kon HanmeHnoBanue pa3nenos u TeM /Buj | Cemectp / | Yacos | Komneren- | JIlutepaTtypa IIpumevyanne
3AHATUSA saugTus/ Kvne 1107071
Pa3nen 1. Bezonacuocts B iu¢poBoii
cpene
1.1 Mudopmannonnas 6e3onacHocts /JIek/ 1 2 YK-4.3 JI.1J12.1J13.2

JI3.3
01092




1.2 HNudopmanmonnast 6e3omnacuocts /TIp/ 2 YK-4.3 JI1.1J12.1J13.2
J3.3
2132
1.3 Wudopmarmonnas 6e3onacHocts /Cp/ 2 YK-4.3 JI1.1J12.1J13.2
3132
1.4 JInunocTs B udposoii cpene /Jlex/ 2 YK-4.3 JI1.1J12.1
J12.2J13.2
213233
1.5 JInanocts B udposoii cpene /Tp/ 4 YK-4.3 JI.1J12.1
J12.2J13.2
213233
1.6 JInanocts B udposoii cpene /Cp/ 2 YK-4.3 JI.1J12.1
J12.2J13.2
213233
Pasznen 2. ludposoe norpedienue
2.1 [MowuckoBsrit 3ampoc /Jlex/ 2 YK-4.3 JI1.1J12.2J13.2
31035
22 IMouckoBsrit 3ampoc /I1p/ 2 YK-4.3 JI1.1J12.2J13.2
31
2.3 IMouckoBstit 3ampoc /Cp/ 2 YK-4.3 JI1.1J12.2J13.2
2195
2.4 Onenka HaziexxHOoCcTH HHpopMmanuu /Jlex/ 2 VK-4.3 JI1.1J12.2J13.2
2195
2.5 Onenka HaznexxHocty uHpopmanuu /TIp/ 2 YK-4.3 JI1.1J12.2J13.2
2135
2.6 Orenka HajexxHOCTH HHpopManuu /Cp/ 2 YK-4.3 JI1.1J12.2J13.2
€]
2.7 ABTOpcKoe TpaBo B IU(POBOI cpese 2 YK-4.3 JIT.1J12.2J13.2
/J1ex/ 3154
2.8 ABTOpCcKoe npaBo B nugpoBoi cpene /I1p/ 2 YK-4.3 JI1.1J12.2J13.2
3154
2.9 ABTopckoe npaso B nugposoii cpeae /Cp/ 2 YK-4.3 JI1.1J12.2J13.2
D154
Paznen 3. DpdexTuBHoe
HCIIOIb30BaHHe HH(PPOBBLIX TEXHOJOT Ut
3.1 B03MOXHOCTH CTaHAAPTHBIX U 00JIAYHBIX 2 YK-4.3 JI1.1J12.3 J12.4
O(HCHBIX MpUIIOKeHUH /JIex/ JI2.5 J12.6J13.2
J3.3
2135
3.2 B03MOXKHOCTH CTaHIAPTHBIX M O0JIAYHBIX 10 VK-4.3 JI1.1J12.3 J12.4
oducHbIX punoxenuit /TIp/ JI2.5 J12.6J13.2
J3.3
21095
33 B03MOXXHOCTH CTaHAAPTHBIX M 00JaYHBIX 12 YK-4.3 JIL.1J12.3 J12.4
oucHbIx mpunoxenuit /Cp/ JI2.5 J12.6J13.2
J3.3
31
34 [IpoekTrpoBaHue HUPPOBOrO KOHTEHTA 2 VK-4.3 JI1.1J12.6J13.1
/J1ex/ J3.2

€]




3.5 IIpoekTrpoBanue E(GPOBOTo 1 8 YVK-4.3 JI.1JI12.6J13.1
koHTteHTa /TIp/ J13.2
€]
3.6 [IpoexTupoBanue nudpoBoro 1 12 YK-4.3 JI1.1J12.6J13.1
koHTeHTa /Cp/ JI3.2
€
Pa3nes 4. OCHOBBI AJITOPUTMH3ALMH
4.1 IMonstue anropurma u 6a3oBble 1 2 YK-4.3 |[JI1.1JI1.2]12.3
aITOPUTMUYECKUE KOHCTPYKIHH /JIek/ JI2.5713.2 J13.3
31
4.2 [TonsTre anroputma u 6a3oBbIE 1 2 YVK-4.3 JI.1J11.2J12.3
anropuTMuydeckue KoHetpykiuu /TIp/ JI2.5J13.2 J13.3
€]
43 [TonsTne anropurma u 6a30BbIE 1 4 YK-4.3 JI1.1J11.2J12.3
NropuTMUUecKue KoHeTpykuuu /Cp/ JI2.5J13.2 J13.3
€|
4.4 BelInosiHeHHEe KOHTPOJILHON paboThI 1 0 VK-4.3 JIT.1 JI1.2J12.2
/Kontp.pad./ JI12.3J13.1 J13.2
21323354
35
4.5 3ager /3auét/ 1 0 YK-4.3 |JI1.1JI1.2J12.2
JI2.3J13.1 J13.2
21323354
95

5. OHEHOYHBIE CPEJCTBA

5.1. OueHouHble MaTepHaJibl 1Jl TEKylIero KOHTPOJIA U HpOMe)l(yTO'{HOﬁ aTrecranuu

HpeHCTaBHeHBI OTACIIbHBIM JOKYMECHTOM

5.2. OHeHO‘IHBIe MaTepuajIbl 1 THATHOCTHYECCKOI0 TECTUPOBAHUA

Hpe,[[CTaBHeHLI OTACJIbHBIM JOKYMEHTOM

. YAEBHO-METOJAUYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHUE JTUCIIUITJIMHBI (MOAYJIS)

6.1. Pexomenayemas qurepatypa

6.1.1. OcHoBHAs1 TUTepaTypa

ABTOpBI, COCTaBUTENH 3arnaBue WznarensctBo, ron | Konny-Bo
JI1.1 |Cynetimanor M. 1., udposas rpaMOTHOCTB: YUeOHUK Mocksa: 1
bapneiro H. C. Kpearusnas
9KOHOMHUKa, 2019,
SJIEKTPOHHBII
pecypc
JI1.2 |Tpodumos B. B., AnropuTMHU3aIMs U IPOrpaMMUpoBaHue: Y4ueOHHK Juis By30B  |Mocksa: FOpaiit, 1
ITaBnoBckas T. A. 2022, 31eKTpOHHBIH
pecype
6.1.2. lononHMTeIbHAS JUTEPATypa
ABTOpBI, COCTaBUTENN 3arnaBue Mznarenscto, ron | Komnu-Bo




ABTODBI, COCTABHUTEIH 3arnaBue UzpatensctBo, rox | Konmu-Bo
JI2.1 |MopryHos, A. B. HNudopmarmonHast 6€30MacHOCTh: Yy4eOHO-METOIHUECKOE HoBocubupck: 1
nocobue HoBocubupckuit
roCyJapCTBEHHBIN
TEXHUYECKUN
yHuBepcuret, 2019,
JIEKTPOHHBIN
pecypc
J12.2 |Cwmeikosckas T.K., Mennana(opMaIMOHHAS TPAMOTHOCTH U COBPEMEHHOE Bonrorpanckwmit 1
Jlo6anora H.B., MHPOPMALMOHHOE MPOCTPAHCTBO: YueOHoe mocodue roCyJJapCTBEHHBIN
Mamesckas 10.A., COIMAIIBHO-
Tepemenxo A.B., negarornyecKuit
Spukos B.I'., IlITeIpoB YHUBEPCHUTET,
A.B. «Ilepemenay, 2020,
AJIEKTPOHHBII
pecype
J12.3 |Yepmaxos U. B. OCHOBBI IPOrPaMMHUPOBaHUS: YUeOHHUK U MPAKTHKYM JUIs By30B|Mocksa: FOpaiir, 1
2024, 511eKTpOHHBIH
pecype
JI2.4 |Kys3uH A. B., OcHoBsl paboTsl B Microsoft Office 2013: Yue6noe mocodbue  |Mocksa: 1
Yymaxosa E. B. WzparenscTBO
"®OPYM", 2022,
JJIEKTPOHHBIN
pecype
JI2.5 |Kazauckwmii A. A. [Mpuknannoe nporpammupoBanue Ha Excel 2019: yueGHoe Mockaa: FOpaiir, 1
moco0ue i By30B 2024, >neKTpOHHBIH
pecype
JI2.6 |Morrona, M., KotHn, |DKOHOMUKa ylnaleHKH: Kak 00JayHble TEXHOJIOTHU 1 MockBa: AnpnuHa 1
M., Auenxos, B. UCKYCCTBEHHBII HHTEIUIEKT MEHSIOT paboTy ITPO, 2024,
3JIEKTPOHHBIHI
pecype
6.1.3. MeToanyeckue pa3padoTku
ABTODEI, COCTaBUTEIHN 3arnaBue WznarensctBo, ron | Komma-Bo
JI3.1 |Bopucos, P. C. HNudopmaruka. Co3gaHue HHTEPHET-CaHTOB: yueOHOe nmocodue |Mocksa: 1
Poccuiickuii
roCy1apCTBEHHBIN
YHHUBEPCUTET
mpaBocyaus, 2022,
AJIEKTPOHHBII
pecype
JI3.2 |Borau M. A., llpo3noBa |L{udpoBas rpaMOTHOCTh: Y4eOHO-METOJHUECKOE TIOCOOHE Cypryr: 1
A. A., MoliceeHkoBa M3 narenbckui
M. A. uentp Cypl'VY, 2023,
JJIEKTPOHHBII
pecype
JI3.3 |Anekcees A.IL COopnuk 3aau no qucuuruinHe «MHdopmaruka» ais BY3os: |COJIOH-IIpecc, 1
YuebHo-MeToauYecKas IuTeparypa 2020, 1eKTPOHHBIH
pecypc
6.2. Ilepeuens pecypcoB HHPOPMANHMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH "UHTepHeT"
31 |Totos k mudpe https://xn--blabhljwatnyu.xn--plai/navigator
32 |Bammu punancel. P® https://vashifinancy.ru/
33 |TCocycnyrwu https://www.gosuslugi.ru/




D4  |Arzamas https://arzamas.academy/

35 [Aunnexc Bopnacrar https://yandex.ru/support2/wordstat/ru/

6.3.1 Ilepeyens NpOrpaMMHOro odecnedeHust

6.3.1.1|OHepaHI/IOHHa${ cucrema Microsoft Windows, ITaket npuxnanusix nporpamm Microsoft Office

6.3.2 IlepeueHb HH(POPMALHOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1|adopmanmonHo-mipaBoBoii moptai ['apant.py, CripaBoyHo-npaBoBas cucteMa «KoHcynbTaHT mirocy, Hayunas
anektpoHHas oubmuoreka eLIBRARY.RU, JlutPec: bubnunoreka, KubepJlennnka - Hay4Has 31eKTpoHHAs OnOinoTeka
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIS)
7.1|y4eOHas ayAUTOpHS 115l POBEACHUS 3aHATH JICKIIMOHHOTO THIIA, 3aHATHI CEMHHAPCKOTO THIA (JJAOOpAaTOPHBIX 3aHATHIA),

TPYIIIOBBIX H MHAMBUIYTbHBIX KOHCYJIBTAINH, TEKYIIEr0 KOHTPOJISI ¥ MMPOMEKYTOYHON aTTeCTAllH OCHAIIEHA: KOMIUIEKT
CHeUaIN3UPOBaHHON yueOHOW Mebenu, MapKepHas (MelloBasi) J10CKa, KOMIUIEKT IIEPEHOCHOTO MYJIbTUMEIUITHOTO
000pyIOBaHHS - KOMIIBIOTEP, MPOSKTOP, MPOSKIMOHHBIN 3KPaH, KOMITBIOTEPHI C BO3MOKHOCTBIO BEIX0a B VIHTEpHET 1
JIOCTYIIOM B JICKTPOHHYO HH(OPMAIMOHHO-00pa3oBaTelibHylo cpeny. ObecniedeH 10cTyn K cetu VIHTepHeT u B
9NIEKTPOHHYI0 HH()OPMAIIMOHHYIO CPEly OpraHH3aIIH.




