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1. HEJIX OCBOEHUA TUCIHUITINHBI

1.1

00pa3oBaTeibHbIX U NPO(ECCHOHATIBHBIX MOTPEOHOCTEH.

OcBoeHnue H(POBBIX CEPBUCOB X HHCTPYMEHTOB Pa0OTHI ¢ HH(pOpMALUeH C IEeTbI0 YIOBIECTBOPSHHUS THYHBIX,

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

u

ki1 (paznen) OOIT: |®TZ[

2.1

TpebdoBanus K NpeIBapUTEIbHOIl MOATOTOBKE 00y4YaloIerocs:

2.1.1

Kypc 1mKosbHOro peamMeta "Mupopmaruka"

2.2

npeaumecTrByroiiee:

I[I/ICIIHH.]'II/IHBI H MPAKTUKH, 1JIS1 KOTOPbIX OCBOCHUE I[aHHOﬁ JUCHHUIINHBI (MO}IyJ’[fl) HBOGXOHHMO Kak

2.2.1

Nndopmaruxa

222

HOﬂFOTOBKa K IIponeaype 3alllUThI U 3allluTa BI)IHyCKHOﬁ KBaHHQ)I/IKaHI/IOHHOﬁ pa6OTI>I

223

[IponsBoacTBeHHAs! IPAKTUKA, IPEJAUIUIOMHAS IPAKTHKA

2.2.4

TloaroroBka k ciade u caava TOCYAapCTBEHHOI'O DK3aMEHa

(MOJY.JIST)

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YVJIbTATE OCBOEHMSA AUCHUITIINHBI

IIK-3.1: Cnoco6eH ncnoab30BaTh NM(POBbIE TEXHOJOTHH U MHCTPYMEHTHI padoThl ¢ HH(popMaLueil ¢ HeJbio
Y/10BJIETBOPEHUSI JTHYHBIX, 00Pa30BaTeIbHbIX H NPO(eCcCHOHATBHBIX NOTPeOHOCTeH

NMPOrpaMMHPOBAHUS

MK-3.2: Cioco6eH cTaBUTh 3al1a4id U pa3paﬁaTLIBaTb AJITOPUTMBI peIICHUA ¢ MCITOJIb30BAHUEM UHCTPYMEHTOB

B pe3yibTaTte ocBoOeHHS THCHUILTHHBI 00yYAIOUIHIICS T0/LKeH

3.1

3HaTh:

3.1.1

(YHKIMU TIOUCKOBBIX 3aIIPOCOB;

3.12

OTKpBIThbIE 00pa30BaTEIbHBIE PECYPCHL;

3.1.3

BO3MOXHOCTH O(UCHOTO MaKeTa npuioxeHuid Microsoft;

3.14

HUHCTPYMEHTHI 0OMeHa nHpopMalLuel B ceTy;

3.1.5

TIPUHIOMIIBI YIAJICHHOI'O B3aI/IMO,£[eI\/'ICTBI/I$I;

3.1.6

MHCTPYMEHTBI JUTS IPOSKTHPOBAHUS IU()POBOTO KOHTEHTA;

3.1.7

pUCKH HHPOPMALIMOHHOHN 0€301acHOCTH;

3.1.8

KJIacCH(UKALUIO BUPTYaIbHON KOMMYHHUKALIIH;

3.1.9

IPpUHIUIIBL LIPI(i)pOBOfI OTHKHU B CECTCBOM MMPOCTPAHCTBE; OCHOBLI aJITOPUTMHU3ALIUH.

3.2

YMerh:

321

XapaKTCpU30BaTh HAAC)KHOCTDh HOJ'Iy'—IeHHOﬁ B CCTHU I/IH(l)OpMaHI/II/I;

322

OonpeaAcisATh CBOAU HCﬁCTBHﬂ IIpH NOJIYYCHUH OHHaﬁH-yCJ’IyI‘;

323

paboTaTth ¢ TEKCTOBBIMU JOKyMeHTamu B MS Word;

324

aHanM3UpoBaTh U 00pabaThiBaTh JaHHBIE B MS Excel;

3.25

BHU3yaln3upoBath HHMGopMaimo B MS Power Point;

3.2.6

OPraHN30BBIBaTh COBMECTHYIO PabOTy B CETH;

3.2.7

MIPOEKTHPOBATH MU(POBOH KOHTEHT B OHJIAHH-KOHCTPYKTOPAX B 3aBHCHMOCTH OT IMOTPEOHOCTH;

328

OIIPE/IENISATh BO3MOYKHBIE YTPO3bl HHYOPMAIIMOHHOH 0€3011acHOCTH;

329

OpPraHn30BbIBATH KOMMYHHUKAIIUIO B CETH C YYCTOM III/I(l)pOBOFO IpaBa U DTHUKH;

3.2.10

COCTABJIATH NPOCTHIC AJITOPUTMBI C DJIECMEHTAMHU IIPOrpaMMHUPOBAHMA.

4. CTPYKTYPA U COJIEPKAHUE JUCHUAILIMHBI (MOLY.JIS)

Kon

| 3aHATHSA 3aHgaTusd/ Kvne 1070

HaumenoBanue pa3nenoB u Tem /Bu | Cemectp / | UacoB | Kommeren- | Jlutepatypa

[Mpumeuyanue

Pa3nen 1. BesonacHocths B iu¢poBoii
cpene




1.1 HNudopmannonnas 6e3omnacHocts /JIex/ 2 TIK-3.1 JI1.1J12.1J13.2
JI3.3
2132
1.2 Hudopmarmonnas 6e3onacHocts /I1p/ 2 IK-3.1 JI1.1J12.1J13.2
JI3.3
21032
1.3 Hudopmanuonnas 6e3onacHocts /Cp/ 2 IK-3.1 JI1.1J12.1J13.2
2132
1.4 JlnunocTs B 1idpoBoit cpene /Jlex/ 2 TK-3.1 JI.1J12.1
J12.2J13.2
213233
1.5 JlnunocTs B 1iudpoBoit cpene /TIp/ 4 TK-3.1 JI.1J12.1
J12.2J13.2
213233
1.6 JlnunocTts B udposoii cpeae /Cp/ 2 TIK-3.1 JIT.1J12.1
J12.2J13.2
213233
Pa3nen 2. lndposoe norpedieHue
2.1 TouckoBsrit 3anpoc /JIex/ 2 TK-3.1 JI1.1J12.2J13.2
3135
2.2 TouckoBsrit 3anpoc /TIp/ 2 TIK-3.1 JI1.1J12.2J13.2
€|
2.3 TTouckogsiii 3ampoc /Cp/ 2 TK-3.1 JI1.1J12.2J13.2
2135
2.4 OreHka HaJie)XHOCTH HHpopManuu /Jlex/ 2 TIK-3.1 JI1.1J12.2J13.2
31035
2.5 OrieHka HasiexxHOCTH HHpopManuu /TIp/ 2 TIK-3.1 JI1.1J12.2J13.2
31035
2.6 OrieHka HasiexHOCTH HHpopmanuu /Cp/ 2 TIK-3.1 JI1.1J12.2J13.2
€]
2.7 ABTOpCKOE 1paBo B nU(pOBOH cpejie 2 TK-3.1 JI1.1J12.2J13.2
/JTex/ 3154
2.8 ABTOpCKOe IpaBo B nudposoii cpene /I1p/ 2 IK-3.1 JI1.1J12.2J13.2
D154
2.9 ABropckoe npaBo B nuposoii cpexae /Cp/ 2 TK-3.1 JI1.1J12.2J13.2
D154
Pa3nen 3. DpdexTuBnoe
HCI0JIb30BaHME HH(PPOBBIX TEXHOJIOTHit
3.1 Bo03MOKHOCTH CTaHIAPTHBIX U O0IAYHBIX 2 TIK-3.1 JI1.1J12.3 J12.4
otucHbIX npunoxenHui /Jlex/ JI2.5 J12.6J13.2
JI3.3
31035
32 Bo03MOKHOCTH CTaHIAPTHBIX U 00IAYHBIX 10 TIK-3.1 JI1.1J12.3 J12.4
oucHbIX mpuioxenuit /TIp/ JI2.5 J12.6J13.2
JI3.3
21035
33 Bo3MoXHOCTH CTaHIAPTHBIX U O0IaYHBIX 12 TIK-3.1 JI1.1J12.3 J12.4
oucHbIX mpunoxenuii /Cp/ JI2.5 J12.6J13.2
JI3.3

€]




34 ITpoekTrpoBanue 1EdGpPoBOro 1 2 IK-3.1 JIT.1JI2.6J13.1
KoHTeHTa /JIex/ JI3.2
€]
3.5 [IpoexTupoBanue udpoBoro 1 8 MK-3.1 JI1.1J12.6J13.1
koHTtenTa /TIp/ JI3.2
€)!
3.6 [poexTupoBanue 1udpoBoro 1 12 MK-3.1 JI1.1J12.6J13.1
koHTeHTa /Cp/ JI3.2
€)!
Paznen 4. OcHOBBI AJITOPUTMHU3ALNHU
4.1 IMonstue anropurma u 6a3oBble 1 2 IK-3.1 IIK- | JI1.1 JI1.2J12.3
ATOPUTMIYECKHEe KOHCTpyKuuH /JIex/ 32 J12.5J13.2 J13.3
€]
4.2 IMonstue anropurma u 6a3oBble 1 2 IK-3.1 IIK- | JI1.1 JI1.2J12.3
anroputMuueckue KoHcrpykiuu /TIp/ 3.2 JI2.5713.2 J13.3
€)!
43 [MonsiTne anroput™Ma u 6a3oBbIE 1 4 [K-3.1 IIK- | JI1.1 JI1.2J12.3
aNropuTMUYECKUE KOHCTpyKIuu /Cp/ 3.2 JI2.5713.2 J13.3
€]
4.4 BeinonHeHne KOHTPOIBHOM paboTh 1 0 ITK-3.1 IIK- | JI1.1 JI1.2J12.2
/Kontp.pad./ 32 J12.3J13.1 J13.2
31032 33 54
25
4.5 3aver /3auét/ 1 0 [TIK-3.1 TIK- | JI1.1 JI1.2J12.2
32 J12.3J13.1 J13.2
21323354
25

5. OHEHOYHBIE CPEJCTBA

5.1. OueHouHble MaTepHaJibl 1Jdl TEKylIero KOHTPOJIA U HpOMe)l(yTO'{HOﬁ aTrecranuu

Hpe,[[CTaBHeHLI OTACJIbHBIM JOKYMEHTOM

5.2. OHeHO‘IHBIe MaTepuajIbl 1 THATHOCTHYECKOI0 TECTUPOBAHUA

HpeHCTaBHGHBI OTACIIbHBIM JOKYMEHTOM

6. YYUEBHO-METOAUYECKOE 1 HTHOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOY JIs)

6.1. Pexomennyemas JiuTepatypa

6.1.1. OcHoBHas JauTEpaTYpa

ABTOPBI, COCTaBUTETHN

3arnaBue

W3 narenseTBO, TOI

Konuu-Bo

J1.1

Cyneiimanos M. /1.,
Bapasiro H. C.

ITudposast rpaMOTHOCTE: Y UeOHHUK

Mocksa:
Kpearusnas

3KOHOMHUKA, 2019,

1

J1.2

Tpodumor B. B.,
ITaBnoBckas T. A.

AJNTOpUTMH3ALKS U TPOTPAMMHUPOBaHHE: Y YeOHUK ISl By30B

2022,

Mocksa: FOpaiir,

6.1.2. lononHuTeILHAS JUTEPATypa




ABTOPBI, COCTABUTEIH 3arnaBue WznarensctBo, rox | Kommd-Bo
JI2.1 |MopryHos, A. B. MNudopmannonHast 6€30MacHOCTh: Y4eOHO-METOJHUECKOE HoBocubupck: 1
nocobue HoBocubupckuii
roCyJapCTBEHHBIN
TEXHUYECKUH
yHuBepcurer, 2019
JI12.2 |CwmspikoBckas T.K., MennanadopmaliMioHHas TPAMOTHOCTh M COBPEMEHHOE Bonrorpaackuit 0
Jlo6anosa H.B., “HQOPMALMOHHOE TIPOCTPAHCTBO: YueOHOe mocodue rOCyAapCTBEHHBII
Mamesckas FO.A., COIIMAJIBHO-
Tepemenko A.B., MearoruueCcKui
Spukos B.I'., IlITeIpoB YHUBEDPCHTET,
A.B. «IlIepemena»,, 2020
JI2.3 |Yepmakos U. B. OCHOBBI IPOTPaMMHPOBAHUS: Y YSOHHUK U TIPAKTHKYM IS Mocksa: FOpaitr, 1
BY30B 2024
JI2.4 |Ky3un A. B., UymakoBa|OcHoBsl padoTsl B Microsoft Office 2013: Yue6noe nocobue  [Mocksa: 1
E. B. W3narenscTtBo
"®OPYM", 2022
JI2.5 |Kasanckuit A. A. Ipuknagnoe nporpammupoBanue Ha Excel 2019: yuebHoe Mocksa: FOpaiit, 1
nocoOue 1isl By30B 2024
JI2.6 |Mortrona, M., KotHr, |DKoHOMHKA yialIeHKU: KaK 00JIauHbIE TEXHOJIOTHH U MockBa: AnbIHA 1
M., Suenxos, B. MCKYCCTBEHHBII HHTEIUIEKT MEHSIOT paboTy I1PO, 2024
6.1.3. MeTonnueckue pa3padéoTKku
ABTODEI, COCTaBUTEIH 3arnaBue W3znarenscTBo, Tox | Konmnua-Bo
JI3.1 |bopucos, P. C. MNudopmaruka. Coznanue HHTEpHET-CaliTOB: yuyeOHOoe nmocodoue |Mockaa: 1
Poccuiickuit
roCyJapCTBEHHBIN
YHHBEPCHUTET
npaBocyawns, 2022
JI3.2 |borau M. A., [Ipo3noBa | [Tudgposas rpaMOTHOCTB: Yy4eOHO-METOIUUECKOE TTOCOOHE Cypryrt: 1
A. A., MoliceeHKkoBa Wz narenbckuii
M. A. nentp Cypl'VY, 2023
JI3.3 |Anexcees A.IL C6opnuk 3amau no gucuumiHe «Mudopmaruka» aus BY3os: |COJIOH-IIpecce, 1
Y4eOHo-MeTouuecKas JIuTepaTypa 2020
6.2. Ilepeuennb pecypcoB HHGOPMALHOHHO-TEJIEKOMMYHUKAUOHHOI ceTu "MHTepHeT"
91 |TotoB k uudpehttps://xn--blabhljwatnyu.xn--plai/navigator
92  |Bamm ¢punancel. POhttps://vashifinancy.ru/
33 |Tocycmyruhttps://www.gosuslugi.ru/
34  |Arzamashttps://arzamas.academy/
35 [Annpexc Bopacrar https://yandex.ru/support2/wordstat/ru/

6.3.1 Ilepeyens NporpaMMHOro odecnevdeHust

6.3.1.1 |OH€paHI/IOHHa$I cuctema Microsoft Windows, ITaker npukiaansix nporpamm Microsoft Office

6.3.2 IlepeueHb HH(POPMALHOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1

HNudopmaimonHo-npaBoBoii noptan ['apant.py, CripaBouHo-nipaBoBas cucteMa «KoHcynbTaHT mitocy, HayuHas
anekrponHas oubimorexka eLIBRARY.RU, JlutPec: bubnunoreka, KubepJlennnka - Hay4Has 371eKTpoHHAs OMOInoTEKa

7. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCIUIIIMHBI (MOAY JIS)

7.1

YueOHble ayJUTOPUU JJIS1 IPOBEJCHUS 3aHSATUH JIEKIIMOHHOI'O THIIA, 3aHATUH CEMUHAPCKOIr0 TUIMA (IIPaKTUYECKUX
3aHATHIT), TPYNIOBBIX W HHIUBUIYATbHBIX KOHCYIBTAIHI, TEKYIIETO KOHTPOJIS M IIPOMEKYTOUYHON aTTeCTalliy
OCHAIIEHBI: TUTIOBOH yueOHOH! MeOelblo, TEXHUUECKUMU CPEJICTBAMU 00YUEHHUS, CITYKALUMH /ISl [IPEICTaBICHHS
yueOHOH undopmanuu.

72

Hanmune KoMIbroTEpHOTO Ki1acca 00ILEro Mojib30BaHuUs ¢ NOKII0YeHnEM K VIHTepHeTy; KOMIIbIOTEPHBIN
MYJIBTHMEINIHBINA TPOSKTOP ISl IEMOHCTPALHH JIeKIHH ¢ npe3eHTanuu B [10 «MS PowerPointy.

7.3

YuraneHsie 3anbl Hayunoii 6ubnuorexku bY BO XanTsi-Mancuiickoro aBToHoOMHOT0 oKkpyra - FOrper «Cypryrckuit
roCy/1apCTBEHHBIN YHUBEPCUTETY.




