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1. Choose the correct option: A mone
Economics is defined as the B' resouryces
YK-4.1,4.2 study of how are ’ HU3KUAN
— . . C. profits
allocated to satisfy unlimited
D. markets
wants.
YK-4.1,4.2 2. Choose the correct option: A. stabilize
B. decrease .
When demand exceeds C. rise HU3KUAN
supply, prices tend to b, fluctuate
VYK-4.1,4.2 3. Choose the correct option:
An economic system in which [A. command
production and distribution  |B. traditional —
are determined primarily by |C. market
market forces is called a D. mixed
economy.
YK-4.1,4.2 (4. Choose the correct option:
The principle that states the  [A. opportunity cost
more of something you have, |B. diminishing returns .
. . : HU3KUN
the less satisfaction you get  |C. comparative advantage
from one additional unit is D. marginal utility
known as
YK-4.1,42 5. Choose the correct option: A. CEO
) . B. shareholders N
Internal auditors primarily . . HU3KUI
report to the C. audit committee
— D. tax authorities
VYK-4.1,4.2 |6. Economic concepts. Match (Part 1. cpenHuit
Part 1 with Part 2 to make 1. Inflation is
correct sentences. 2. GDP measures
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3. Elasticity of demand refers to

4. A recession occurs when

Part 2.

a. the total value of goods and services
produced within a country.

b. a general increase in prices and fall
in the purchasing value of money.

c. how responsive consumers are to
changes in price.

d. there are two consecutive quarters of]
negative economic growth.

VK-4.1,4.2

7. Professional resume. Match
Part 1 with Part 2 to make
correct sentences.

Part 1.

1. A well-structured resume should
2. The professional summary section
3. When listing your experience

4. Skills section should

Part 2.

a. highlight your most relevant
competencies for the position.

b. be tailored for each specific job
application.

c. provides a brief overview of your
professional background and key
qualifications.

d. focus on achievements rather than
just responsibilities.

CpeaHui

VK-4.1,4.2

8. Internal audit concepts.
Match the definitions in Part 1
with the correct terms in Part
2.

Part 1.

1. a systematic, independent and
documented process for obtaining
evidence

2. the foundation for carrying out
internal controls

3. freedom from conditions that
threaten objectivity

4. a document defining purpose,
authority and responsibility

Part 2.

a. independence

b. control environment

c. internal audit charter

d. audit

CpenHui

VK-4.1,4.2

9. Internal control
components. Read the
statements and choose the
right answer.

1. According to the COSO framework,
internal control consists of

a) three components

b) five components

¢) seven components

cpenHui
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d) nine components

2. The control environment includes
a) risk assessment procedures

b) ethical values and integrity

¢) information technology controls
d) monitoring activities

3. Control activities are

a) the tone at the top of the
organization

b) identification of potential events

c) actions established through policies
and procedures

d) audit committee oversight

4. Risk assessment involves

a) implementing control activities

b) identifying and analyzing relevant
risks

¢) establishing communication
channels

d) determining audit objectives

VYK-4.2

10. Internal audit planning.
Choose the best word from
the brackets to fill the gap.

1. The audit plan should be based on a
formal risk (a. valuation/b.
assessment/c. calculation)

2. Audit determine what will be
examined during the audit. (a.
objectives/b. goals/c. targets)

3. The of the audit defines the
boundaries of what will be reviewed.
(a. range/b. scope/c. extent)

4. Audit is the process of
selecting what to audit and when. (a.
scheduling/b. timing/c. planning)

CpeaHui

VK-4.2

11. Business correspondence.
Choose the best word to fill
each gap from the alternatives
given below.

The purpose of business
correspondence isto (1)
information between two or more
parties. When writing a business letter,
it's important to maintain a
professional  (2) and use
appropriate language. The letter should

begin with a proper (3) and end

CpeaHui
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with a suitable (4).

1. a) exchange
b) talk
c) speak

2. a) sound
b) tone
C) noise

3. a) greeting
b) hello
¢) hi

4. a) goodbye
b) closing
¢) ending

YK-4.2

12. Business documents.
Match Part 1 with Part 2 to
complete the report about
types of business documents.

Part 1.

1. An invoice is

2. A memorandum is

3. A proposal is

4. Minutes of a meeting are

Part 2.

a. a document that outlines a plan of
action or solution to a problem.

b. a written record of what was
discussed and decided during a
meeting.

c. a document requesting payment for
goods or services provided.

d. an internal communication
document used within an organization.

CpeaHui

VK-4.2

13. Negotiations. Choose the
best word to fill each gap
from the alternatives given
below.

In business negotiations, it's important
tofinda (1) solution where both
parties feel satisfied. After one side
makes an offer, the other should
presenta __ (2) offer. Making

__ (3) is part of the process, but you
should know your bottom line. If both
sides are unwilling to compromise, the
negotiations might  (4) down.

1. a) win-win
b) win-lose
c) lose-lose

CpeaHui
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2. a) counter
b) opposite
c) contrary

3. a) demands
b) concessions
c) requests

4. a) break
b) fall
¢) drop

YK-4.2

14. Professional discussions.
Define the purpose of the
following communication
techniques.

1. "Could you please elaborate on that
point?" is used to

a) express disagreement

b) seek clarification

c¢) change the subject

d) conclude the discussion

2. "Let me summarize what we've
discussed so far" is used to

a) introduce a new topic

b) provide clarity and confirmation
c) express disagreement

d) end the meeting

3. "I understand your perspective,
however..." is used to

a) express complete agreement
b) introduce a counter-argument
c¢) change the subject

d) conclude the discussion

4. "What if we considered an
alternative approach?" is used to
a) reject a proposal

b) end the discussion

c) suggest a different solution

d) summarize previous points

CpeaHui

VK-4.2

15. Digital platforms. Choose
the best word to fill each gap
from the alternatives given
below.

Digital platforms have transformed
how professionals (1) in the
modern workplace. Video
conferencing tools like Zoom and
Microsoft Teams enable effective
___ (2) meetings regardless of
geographical location. Document
(3) platforms such as Google

CpeaHui
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Workspace allow multiple users to
work on the same file simultaneously.
Project management tools help teams
____ (4) tasks and monitor progress.

1. a) communicate
b) work
c) speak

2. a) virtual
b) online
¢) internet

3. a) sharing
b) collaboration
¢) sending

4. a) organize
b) make
c¢) do

VK-4.2

16. Project management.
Match the project
management terms with their
definitions.

Part 1.

1. Gantt chart

2. Milestone

3. Stakeholder

4. Deliverable

Part 2.

a. A tangible or intangible product or
service produced as a result of a
project.

b. A significant point or event in a
project timeline.

c. A person or organization with an
interest in or influence over the
project.

d. A visual representation of a project
schedule showing tasks against time.

BBEICOKUN

VK-4.2

17. Choose the best title for
the paragraph (text about
economics) from A-E below.

Economics is the social science that
studies the production, distribution,
and consumption of goods and
services. The discipline examines how
individuals, businesses, governments,
and nations make choices about how to
allocate resources. It focuses on the
behavior and interactions of economic
agents and how economies work.

Some of the basic concepts studied in

BBEICOKUI
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economics include supply and demand,
opportunity cost, comparative
advantage, and economic equilibrium.

A. The Role of Economics in Business
B. What is Economics?

C. Economic Theories and Models

D. The History of Economic Thought
E. Economics vs. Finance

VK-4.2

18. Choose the best title for
the paragraph (text about
internal audit) from A-E
below.

Internal auditing is an independent,
objective assurance and consulting
activity designed to add value and
improve an organization's operations.
It helps an organization accomplish its
objectives by bringing a systematic,
disciplined approach to evaluate and
improve the effectiveness of risk
management, control, and governance
processes. Internal auditors work
within an organization to provide
management and the board with
insights about operational
effectiveness, compliance with laws
and regulations, and the reliability of
financial and operational reporting.

A. The Benefits of Internal Auditing
B. Internal vs. External Auditing

C. What is Internal Auditing?

D. The Internal Audit Process

E. The Future of Internal Auditing

BBEICOKUN

VK-4.1,4.2

19. Choose the best title for
the paragraph (text about
business communication)
from A-E below.

Effective business communication is
essential for success in today's global
marketplace. It encompasses various
forms of exchange of information,
including written communication such
as emails, reports, and proposals;
verbal communication during
meetings, presentations, and
negotiations; and non-verbal
communication through body language
and visual aids. Clear, concise, and
targeted communication helps build
relationships, resolve conflicts, and
achieve organizational goals.

Miscommunication can lead to

BBICOKHUU
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misunderstandings, decreased
productivity, and lost opportunities.

A. Types of Business Communication
B. The Importance of Effective
Business Communication

C. How to Improve Business
Communication Skills

D. Digital Tools for Business
Communication

E. Business Communication Across
Cultures

YK-4.1,4.2

20. Choose the best title for
the paragraph (text about
project management) from A-

E below.

Project management is the application
of knowledge, skills, tools, and
techniques to project activities to meet
project requirements. It involves
planning, organizing, and controlling
resources to achieve specific goals
within defined constraints of scope,
time, and cost. The project
management process typically includes
initiating, planning, executing,
monitoring and controlling, and
closing. A successful project manager
must possess technical knowledge,
leadership skills, and an understanding
of business strategy to effectively
deliver projects that meet stakeholders'
expectations.

A. Project Management
Methodologies

B. The Role of a Project Manager
C. What is Project Management?
D. Project Management Tools and
Techniques

E. Project Management Challenges

BBICOKHUU
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