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11K-4.3: OIIeHI([BaeT nmpouecc I0KyMEeHTHPOBaHUA yIIpaBJIeH‘{ecKOﬁ ACATECJIBbHOCTH H COBCPHICHCTBYET yIIPpaBJICHUE

JAOKYMEHT0030pPOTOM

IIpoBepsiemast
KOMIIeTEeHIUS

3amaHue

BapI/IaHTI)I OTBETOB

THI cJI0KHOCTH
BOIpOCa

[1K-4.3

1. Mo cdepe cBoEro AenNcTBUA
pacnopsauTesibHble
[OKYMEHTbI AensaTcs Ha:

a) depepanbHOro
YPOBHS, pErMOHabHOro
YPOBHS, NPaBOBbl€ aKTbl
opraHmusauuim;

6) KOINEKTUBHbIE U
WUHANBUAYASIbHbIE;

B) NPaBOBbIe aKTbl
opraHusauui, NpaBoBbie
aKTbl X CTPYKTYPHbIX
noapasaeneHni

r) o6LecTBEHHbIN,

€ ANHONNYHbIN

[) oTBeTa NpaBuibHOro
HeTt

HU3KUU

[1K-4.3

2. MNpaBOBOIA aKT, B KOTOPOM
oTO6paXkaeTcs NOPsA0K
JesTeNbHOCTM PYKOBO/ICTBA
opraHusaumu, a paBHO
KOJINernanbHoro nunm
COBELLATE/IbHOTO OpraHa -
3T0:

a) pernameHt;

6) WTaTHOE pacnucaHue;
B) ycTaB

) KOJIEKTUBHbIN
Jorosop

[) nono)keHue

HU3KUN

[1K-4.3

3 KOpmnanyeckas cumna - 310:

a. CBOWMCTBO JOKYMEHTa,
He 0pOpPMJIEHHOIO B
0CO6OM nopsaKe;

6. CBOMCTBO [JOKYMEHTa,
npeaocTaB/ieHHOE eMY
JENCTBYOLMM
3aKOHO4ATENILCTBOM,
KOMMeTeHLUMEN
M3aaBLUEro opraHa,
YCTaHOBJIEHHbIM
nopsaaKkoM opopMaeHUs;

HU3KUN




B. HET NPaBU/ILHOIO
oTBeTa

r. IOKYMEHT, He
Tpebylowmi npoueaypsl
3aBepeHnss HoTapuycom
[1) HET BepHOro oTBeTa

[1K-4.3

4 [10/HKHOCTHAA MHCTPYKLUMA
- 3T0:

a. MHCTPYKUMS
JNpPEKTOpPa, KOTOPYHO
HEo6X0MMO BbIMOJHAThL
B 06s13aT€/IbHOM
nopsaKe;

6. JOKYMEHT, B KOTOPOM
OTMEYeHbI HapyLUIUTENU
pacnopsgka aHs B opuce;
B. HET MPaBUIbHOIO
oTBeTa

r. OpraHM3aLUMoHHO-
pacnopsaamTenbHbIN
[OOKYMEHT A/IMTENbHOIo
WK NOCTOSIHHOIO CPOKa
JeincTeus (oo BeegeHuns
HOBOI), B KOTOPOM
onpejaeneHbl Hay4Ho-
TEXHUYECKME,
TEXHOJIOTNYECKNE,
dUnHaHCcoBbIE 1 Apyrue
CTOPOHbI AeATENbHOCTH
opraHusaumm, ee
noapasaeneHnn n
JOMKHOCTHbIX JINLL;

J1) HET BEPHOro OTBETa

HU3KUN

I1K-4.3

5. T pae ykasbiBatoTCs
WHAUBUAYaNbHbIE CPOKM
NUCNONHEHUA?

a. B TeKce MoHorpaduit;
0. B TEKCTE AOKYMEHTA
WU B PE30JIIOLMMU;

B. B pe30/1loLmu;

r. B TEKCTE AEe/I0BOro
[OKYMEHTa

[) B obpaLieHmm

HU3KHH

[1K-4.3

6. [10KyMeHTO060pOoT - 3TO:

a. ABMKEHNE
JJOKYMEHTOB B
opraHM3aumm ¢ MOMeHTa
UX CO34aHUS UK
noayyeHus o
3aBepLUEHUs UCMOJIHEHMS
WU OTNPaBKU;

0. IOKYMEHT, He
TpebyoLwmin ocoboro
BHUMaHUS;

B. [BUXXEHME
JIOKYMEHTOB B
opraHu3aumm ¢ MOMeHTa
UX MNONy4YeHUs Ao
3aBepLUEHUSI UCNOJIHEHUSA
UK OTMPaBKM B KOMUTET

HU3KUH




no aenam
HecoBepLUEHHONETHUX;
r. ABUXKEeHue
[IOKYMEHTOB B
opraHu3aumm C MOMEHTa
WX NONyYeHNs [0
OTMNpPaBKN B KOMUTET

[) He 3Halo

I1K-4.3

7 YHNPUKauma LOKYMEHTOB —

oTO:

a. YCTaHOBJ/IEHME He
€MHOro KoMriekca
BM/0B U Pa3HOBUIHOCTEN
[OKYMEHTOB 15
aHaNIOTNYHbIX
yrnpaBAeHYeCKNX
cuTyaumi, pa3paboTka
euHbIX GOPM 1 NpaBuN
MX COCTaBNEHUS,
odopMaeHMe N co3gaHue
TpadapeTHbIX TEKCTOB;

6. ycTaHOB/NEHME
€MHOro KoMriekca
BM/0B U Pa3HOBUAHOCTEMN
OTYETOB A5
aHaNOrMYHbIX
yrnpaB/eHYECKNX
cuTyaumi, pa3paboTka
euHbIX GOPM 1 NpaBun
MX COCTaB/EHMS,
odopMaeHne N cosgaHue
TpadapeTHbIX TEKCTOB.

B. YCTAHOBJIEHME €IUHOI0
KOMIIEKCa BMU/I0B U
pasHOBMAHOCTEN
[OKYMEHTOB A15
aHaIOrNYHbIX
yrnpaB/eHYeCKnNX
cuTyaumi, pa3paboTka
euHbIX OpPM 1 NpaBun
MX COCTaBNEHWNS,
odopMaeHme n cosgaHue
TpadapeTHbIX TEKCTOB;

r) Bce OTBETbI HE BEPHbI

CpeIHUi

[1K-4.3

8. O6bmMeH nHbopmMaumen
Mexay foabMn
XapaKTepusyeT ogHy 13
npeaioXeHHbIX CTOPOH
obuieHus

a) KOMMYHUKaTUBHas
CTOpPOHa 0obuleHUS

6) MHTepaKTUBHas
CTOpPOHa 06LLeHMS

B) NepuenTMBHas
CTOpPOHa 06LLeHMS

HU3KUN

I1K-4.3

9. Yto BKIIOYaET B cebs
TEXHUYECKOe UCTONHEHNe
[OKyMeHTa:

a) NOAroTOBKY NpoekTa
OOKymeHTa, Habop u
pacneyaTky TekcTa
npoekTa,

KOPPEKTUPOBKY
coaepxaHusl JOKyMeHTa
rnocre cornacoBaHusl,

BBICOKHI




odhopmneHne
duHanbLHOro BapnaHTa
DOKYMEHTa;

0) npepocraBsneHve
pacnevaTaHHOro
npoekTa JOKyMeHTa
pykoBOAMUTENIO Ha
cornacoBaHue,
yCTpaHeHve
HeToYHoCTewn, Habop
OKOHYaTernbHOro
OOKYMEHTa;

—B) COCTaBneHue
[OOKyMeHTa cpasy B
OKOHYaTENbHOM
BapuaHTe, ero
nognucaHve y
pykoBoauTens,
oTnpaBka AOKyMeHTa
agpecary

r) BCe OTBETbI BEPHbI
[) BCe OTBETbI He

BEPHbI
TIK-4.3 10. YcraHoBuTe a) obpaueHne BBICOKHH
nocae0BaTeIbHOCTb 3TanoB | 6) paclumdposka
TPaANLMOHHOMN B) obpaTHas CBA3b
KOMMYHWKaLMOHHOM MOAEeNN | ) oTnpaBuUTeNb
BbiGpaTh OHY U3 [) nonyyartesnb
npeanoXKeHHbIX Mepapxuit €) KoaupoBaHue
a) r-e-g-6-8
6) a-B-6
B) B-r-A-6-a
r) a-6-a-B-r
n) a-6-B-r-1,
IIK-4.3 11. Bxoaawmin fOKYMeEHT a) CONpPOoBOXAEHME U BBICOKHI

NPOXoAUT criedytolLne 3Tanbl
06paboTKU:

[0CTaBKa C MoyThl,
nepenyHas 06paboTKa,
pernctpaums, noaroToBka
Ha goknag,
paccMoTpeHue U
odopmsieHne
pe3onoumn,
pervcTpauus
pe30oaoLUuMK, NOCTaHOBKa
Ha KOHTPO/b
UCMOJIHEHUS], OTNPABKa
Ha UCMOJIHEHWE,
WUCMONIHEHUE N KOHTPO/1b
33 HUM, NPUEM
WUCMNOJIHEHHOTO
[OKYMEHTa, CHATUE C
KOHTPOAS, NOMelleHne
WUCMNOJIHEHHOTO
[OKYMeHTa B Aeno,
paboTa ¢ HUM, TEKyLLEE U
apXMBHOE XpaHEHME,
YHUYTOXKEHME U
CnucaHue;




6) ycTaHOBAEHUE
KOHKpeTHoro agpecara
JIOKyMeHTa B
opraHu3aumu,
perucTpauus 4OKyMeHTa
Mo BXOASALLMM XKypHanam,
nepepaya AOKyMeHTa
afipecarty, ykasaHHOMY
€ro B TEKCTE,
YCTaHOBJIEHWE CPOKOB
UCMOJIHEHUA JOKYMEHTAa,
UCMOJIHEHUE [IOKYMEHTa,
NnpoBepKa pe3yAbTaToB
UCMNOJIHEHMS,
NnoMelLeHNe IOKYMEHTa B
HOMEHKaTypHOE A€ESo U
nocseaytolas caada B
apXuB;

B) perncrpaums
[IOKYMeHTa Mo BXoAsLIeN
KOppecrnoHAeHUUN,
nepepaya ero
pyKoBOAUTENIO As
onpeaeneHuns
UCMOAHUTENA, Nepeaaya
JIOKYMEHTa
HenocpeacTBEHHOMY
UCMOJIHUTENIO, KOHTPO/Ib
3a UCMOJIHEHNEM
JIOKYMEHTa, UCMOJIHEHWE
J[IOKYMEHTa, Npuem
pe3ynbLTaToB UCMOAHEHUS
pyKoBOAUTENIEM, OTMETKA
06 McnosHeHun B
cneumanbHOM XypHane,
cAavya AOKYMEHTa B
apxuB

r) perncrpaums
JOKyMeHTa Mo BxoAsuiein
KOppecrnoHAeHUUN,
nepepaya AoKyMeHTa
HenocpeacTBEHHOMY
UCMOJIHUTEIIO, KOHTPO/1b
3a UCNoJIHEHNEM
[IOKYMeHTa, UCMOJIHEHUE
[OKYMEHTa, Npuem
pe3ynbTaToB UCMOHEHUS
pyKOBOAUTENEM, CAAYa
[IOKYMeHTa B apXuB

[1) BCe OTBETbI BEPHbI

[1K-4.3

12. Mpouecchbl, MeToAabl
noucka, cbopa, XxpaHeHus,
06paboTKK,
npeaocTaB/ieHns,
pacnpocTpaHeHus

a) MHpopMaTM3aLUK
6) nHdpopmaTMsauum
B) MHPOPMALMOHHbIX
TEXHOIOTUM

r) BCce OTBETbI HE BEPHbI

CpPEIHUI




MHPopMaLUM N cnocobbl UX

OocCyLlecTBsieHnA 31O
3JIEMEHTbI npouecca

[1) BCe OTBETbI BEPHbI

TIK-4.3 13. Pesontoums obopmaseTcs | a) pamuamns BBICOKHH
COrn1aCcHoO aropnTt™Ma ncnonHnTens,
coaepXaHue
Nnopy4YeHmns, CPoK
UCMOJIHEHWNA, NOANMUCDL
pykoBoauTens
6) bamunus
NCNONHNTENA,
coaeprKaHue nopy4veHus,
CPOK UCNOJIHEHUA
B) dbaMuins
NncnonHnTens,
coAeprKaHue rnopyyeHms,
CPOK UCNOJIHEHUA,
noanncb pykoeoaunTens,
jaty noanucaHus
F) HET BEPHOIro OTBETa
I1K-4.3 14. [JOKyMeHTHI, a) MCxXoasaLmnMm CpenHuit
KOTOpbIE€ n3aaHbl OOKYMEHTaMU;
BHYTPW y4pexaeHns u 6) BxogALwmMMU
OTrnpaBneHbl 3a ero OOKYMEHTaMU;
npeaens ans B) NepenncKom
pYKOBOACTBaA r) AoKnagHble
HUKECTOALLINM 3anmckm
opraHam yrnpaBreHusi ) npeanoxeHns
nnbo B Lensax
NCMNOJTHEHUS
MUCbMEHHbIX yKa3aHui
BbICLLUEN MHCTaHLMW,
Ha3bIBalOTCS:
[1K-4.3 15. B coctaB a) ykasaHue; CpeHUI
NHpOPMaLNOHHO- 6) poknagHas
CNpaBOYHbIX 3anucka;
OOKYMEHTOB He B) cBOAKA
BXOAOUT: r) npukas
) NMCbMO.
[1K-4.3 16. MonoxeHue o a) NpaBoBOM aKT, CpeaHui

CTPYKTYPHOM
noapasaeneHum - 31o:

KOTOPbIN yCTaHaB/NMBaET
cTaTyc, GyHKUUK, NpaBa,
0653aHHOCTU U
OTBETCTBEHHOCTb
CTPYKTYPHBbIX
noapasaeneHnin nam
MHbIX OPraHoB;

6) NpaBOBOW aKT,
KOTOpbI onpeaenser
cTaTyc opraHusaumm, ee
3373241 1 PYHKUUU,
npaBa, OTBETCTBEHHOCTb,
nopsiAoK AeATENbHOCTH;




B) JIOroBOp, CTOPOHbI
KOTOporo o0b6s3ytoTcs
€034aTb opUaMYecKoe
JIMLO U yCTaHaBAMBAIOT
nopsA0K COBMECTHOM
[eaTeNbHOCTU No
OaHHOMY daKTy

r) NpaBOBOW aKT,
KOTOPbIN yCTaHaB/MBaET
cTaTyc, 0653aHHOCTb
CTPYKTYPHbIX
noapasaeneHnm nam
MHbIX OPraHoB,

IIK-4.3 17. Y10 He oTHOCUTCS K a) npoToko cobpaHms BBICOKHH
y4ypeamTenbHbIM 6) yupegurenei;
[JOKYMEHTaM opuaMIecKkoro | B) ycTas;
mua? r) yuypeautenbHblii
Jorosop.
[1) aKTbl
I1K-4.3 18. Kakune pasmepsl wpudtos | @) Ne 12, 13, 14; CpeIHHi
pekoMeHayeTcs 6)- Ne 12, 14, 16;
MCNoab30BaTh Npu B)- Ne 11, 12, 14
r) NeNe 11, 14,15
0dOpMIEHNM JOKYMEHTOB [1) BCe OTBETHI He
cornacHo N'OCT P 7.0.97- BEpPHbl
20167
T11IK-4.3 19 NHdpopMaLMOoHHO- a) B BOCMPUATUM U HU3KHUH
KOMMYHMKaTUBHas GYHKUMUSA | MOHUMaHUK APYroro
0o0LEeHNs 3aKao4aeTcs ... YyenoBekKa
6) B Nt060M BMae obMeHa
MHbOPMaLMEN MeXay
y4yacTHMKaMK oOLEeHUA
B) B perynaumm
nosefeHNs u
HernocpeacTBEHHOM
opraHmsaumu
COBMECTHOM
[eATeNIbHOCTU NI0AEN B
npouecce nx
B3aMMOAEeNCTBUSA
I1IK-4.3 20 UndpoBoit nnm 6yKBEHHO- | a) permcTpaLMoHHbIM CpeIHMI

undpoBomn naeHTMPurKaTop
JOKYMEHTa, BK/OYaoLW M
nopsAKOBbIN HOMEp,
[OMNONHSIEMBIN MO XKeJTaHUI
WMHJEKCaMW COrJlTacHO
NCMOJIb3yEMbIM
Knaccnudurkatopam,
Ha3blBaeTCs:

HOMEpOM
6) JOKYMEHTa;

B) rpudom;

r) paToi JOKyMeHTa
[1) BCE OTBETbI BEPHbI







