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1. HEJIX OCBOEHUA TUCIHUITINHBI

1.1

(hopMupoBaHHEe TOTOBHOCTH H CIIOCOOHOCTH HCIIONIB30BATh B MPO(eCCHOHATBHON AESTENEHOCTH IPHOOPETEHHYTO
COBOKYITHOCTh COBPEMEHHBIX 3HaHUI, YMEHHUI 1 HABBIKOB IPAKTHYECKOTO MPUMEHEHNSI HOPMATHBHBIX U IIPABOBBIX
JOKYMEHTOB IIJIsl IIPOEKTUPOBAHUS TPYAOBBIX IIPOIIECCOB, HOPMUPOBAHUS TPy/a, pa3pab0TKH HOPMAaTHUBOB TPYIOBBIX

3aTpar.

2. MECTO JUCHHIIVIMHBI B CTPYKTYPE OOII

Hukn (pazgen) OOIT: b1.B

2.1

TpedoBaHus K MpeIBaApUTEIbHOIl MOATOTOBKE 00y4YaIOUIerocs:

2.1.1

BusHec-Tporeccs! B OpraHu3ainm

2.2

JIMCHMIITHHBI U NPAKTHKH, 1151 KOTOPBIX OCBOEHHE JAHHON TUCIMILIMHBI (MOAYJIsI) HEOOX0IMMO KaK
npeAlecTBYIOIIee:

2.2.1

Opranu3zanus oriaTel Tpyaa

222

VYmpasneHnue npou3BOJICTBEHHBIMU CHCTEMaMU

3. KOMIIETEHIIMN OBYYAIOIIEI'OCsl, @OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA JUCITUTIINHbI

(MOJIYJIST)

K-1.

3: BbInoJiHsieT He00X0AUMBbIe /ISl COCTABJIEHHSI IKOHOMHYECKHX Pa3/1e/IoB MJIAHOB pacyeThbl, 000CHOBBIBAET UX U
npeAcTaBJjseT pe3yJbTaTbl padoThl B COOTBETCTBUHU € MPHHATHIMU B OPraHM3allMi CTAaHAAPTAMHU

B pe3yabTaTe OCBOCHUS THCHHUILIHHBI oﬁyqammniflm HOJIZKCH

3.1|3unaTb:
3.1.1|* cucteMy OCHOBHBIX TOHATHH, HJIEH ¥ IPUHIIMIIOB TEOPUH OPTAHU3AINHA U HOPMHUPOBAHHS TPYIA;
3.1.2|* ocHOBHBIE TEOpHUH yIIPABICHHS TPYAOBEIM IIPOIIECCOM;
3.1.3] HOPMAaTHUBHO-METOAUYCCKNEC JOKYMCHTDI, UCIIOJIb3YyEMbIC Ha IIPAKTUKE U NICPCIICKTUBHBIC CUCTEMBI OPTraHU3allun U
HOPMUPOBaHUS TPYAa Ha NPEINPUATUAX;
3.1.4|* Teopuro U METOMBI UCCIIECAOBAHUS M ONTUMU3ALUY TPYJOBBIX IPOLIECCOB U HOPM TPYJIa;
3.1.5|* MeTombl pa3pabOTKK HOPM U HOPMATHBOB IO TPYY.
3.2|Ymern:
3.2.1|* ucnonb30BaTh UCTOUHUKH S3KOHOMUYECKOH, OPraHU3alliOHHO-TEXHOJIOTHYECKOH, ICUXO(PU3UOTI0TNYECKOil, COLIMAIBHOM
1 ynpasJeH4ecKoll nHpopManuu a1 060cHOBaHUA 3(PHeKTUBHON OpraHU3aluu 1 HOPMUPOBAHUS TPY/Ia;
3.2.2|* uccnenoBats 3¢GEKTUBHOCTb UCIOIb30BAaHUSA PA00UYEr0 BPEMEHNU Ha NMPEANIPUATUAX;
3.2.3|* mpoexTHpOoBaTh palioHAIBHEIE TPYIOBBIE MIPOIIECCH HAa PEAIPUITHSIX;
3.2.4|* pazpabaThIBaTh KOMILJICKC OPTaHM3AIIMOHHBIX MEPOTIPUATHH 110 MOBBIICHHIO () (EKTUBHOCTH TPY/Ia;
3.2.5|* pa3pabaTbIBaTh HOPMBI U HOPMATHBEI IO TPYAY;
3.2.6|* npuMeHsTh cOBpeMEeHHbIe HHPOPMALMOHHbBIE CUCTEMBI JUIS IPOBEICHUS PA0OT 10 OPraHU3aLK 1 HOPMUPOBAHUIO
TpyJa.
4. CTPYKTYPA U COJAEPKAHUE TUCHUIIJIMHBI (MOAYJIS)
Kon HanmenoBanue pasnenos u teM /Buj | Cemectp / | HacoB | Kommneren- | Jluteparypa IIpumevyanne
| 3anaTudA sanaTus/ Kvpe 107050
Pa3nen 1. TeopeTrnueckue 0CHOBBI
OpraHu3alMM W HOPMHUPOBAHUS
1.1 TeopeTnueckne OCHOBBI OpPraHU3alMA U 5 1 IIK-1.3 JI1.1
HOpMHpOBaHus Tpyaa /Jlex/ JI1.2J12.1J13.1
21932
1.2 Teoperuueckne OCHOBBI OpPraHU3alMHA U 5 2 IIK-1.3 J1.1
HOpMUpoBaHus Tpyxa /Ip/ JI1.2J12.1J13.1
21032
1.3 Teoperuueckue OCHOBBI OpraHU3alUul U 5 2 IIK-1.3 JI1.1
HopMmupoBanus tpynaa /Cp/ JI1.2J12.1J13.1
2132




Pa3nen 2. Hayunbie 0CHOBBI
OpraHu3aluu TPyAA HA MPeANPHITHH

2.1 Hayunble ocHOBBI OpraHu3anuu Tpyaa Ha [K-1.3 J1.2
npeanpusituy /Jlex/ JI1.3J12.1J13.1
3132
2.2 HaydHbie 0CHOBEI OpraHu3anuu Tpyaa Ha [IK-1.3 JI1.2
npeanpusitun /Ip/ JI1.3J12.1J13.1
0132
23 HayuHble 0oCHOBBI OpraHu3anuy Tpy/aa Ha [IK-1.3 JI1.2
npennpustuu /Cp/ JI1.3J12.1J13.1
2132
Paznen 3. Pa3nenenue u koonepamnust
Tpyaa
3.1 Paznenenue u koomnepanust Tpyzaa /Jlex/ IK-1.3 J1.2
JI1.3J12.1J13.1
3132
3.2 Paznenenue u koonepanus tpyzaa /Ilp/ [K-1.3 J1.2
JI1.3J12.1713.1
2132
33 Paznenenue u kooneparus tpyna /Cp/ IK-1.3 J1.2
JI1.3J12.1J13.1
3132
Pasznen 4. Opranusanust padouux MecT
4.1 Opranuzanus pabouunx mect /Jlex/ [K-1.3 J1.1
JI1.2J12.1J13.1
2132
4.2 Opranmsanus padounx mect /TIp/ [K-1.3 JI1.1
JI1.2J12.1J13.1
2132
43 Opranuzanus pabounx mect /Cp/ MK-1.3 JI1.1
JI1.2J12.1J13.1
21032
Paznen S. Opranusanust 00c1yKUBaHUS
padoyux mect
5.1 Opranuzanus 00cIy)KUBaHus pabounx IK-1.3 JI1.1
Mmect /Jlex/ JI1.2J12.1J13.1
0132
5.2 Opranuzanus o6ciykuBaHus pabounx [K-1.3 JI1.1
mect /I1p/ JI1.2J12.1J13.1
2132
53 Opranuzanus 00CIyKUBaHUS paboUnx IK-1.3 JI1.1
Mmect /Cp/ JI1.2J12.1J13.1
01032
Pa3znen 6. Panuonanusanusi TpyA0BbIX
NpoLeccoB U MeTO10B TPyAA
6.1 Pannonanu3zanus TpyIOBBIX IPOIECCOB U [IK-1.3 JIT.1JI1.2
MeTozoB Tpyna /JIex/ JI1.3J12.1J13.1

01032




6.2 Pammonanuzanus TpyaoBEIX TIPOIIECCOB U [IK-1.3 JIT.1JI1.2
MeTonoB Tpyaa /I1p/ JI1.3J12.1J13.1
2132
6.3 Pannonanu3zanus TpyI0BBEIX MPOLIECCOB U [K-1.3 JI.1J11.2
MeTonoB Tpyna /Cp/ JI1.3J12.1J13.1
2132
Pa3nea 7. YcioBusi Tpyaa Ha
npeInpUsTHH
7.1 VYcenoBust Tpyna Ha npennpusitan /Jlex/ IK-1.3 J1.1
JI1.2J12.1J13.1
2132
7.2 YcnoBus Tpyaa Ha npennpusituu /T1p/ IK-1.3 JI1.1
JI1.2J12.1J13.1
01032
7.3 VYcenoBust Tpyna Ha npennpusitun /Cp/ IK-1.3 JI1.1
JI1.2J12.1J13.1
2132
Pa3nen 8. JucuuniimHa Tpyaa
8.1 Jucuunnuna tpyna /Jlex/ IK-1.3 J1.1
JI1.2J12.1J13.1
3132
8.2 Jucuuruuna tpyna /Tlp/ IK-1.3 JI1.1
JI1.2J12.1J13.1
2132
8.3 Jucruruinaa tpyaa /Cp/ IK-1.3 JI3.1
Pa3znen 9. ®opmbl opranuzanuu Tpyaa u
uXx 3¢ PeKTUBHOCTH
9.1 DopMBI OpraHu3alyy Tpyaa U uxX I1K-1.3 JI1.1
s pexTuBHOCTS /Jlek/ JI1.2J12.1J13.1
2132
9.2 DopMBbI OpraHm3ayy Tpyaa U uxX [IK-1.3 JI1.1
3¢ dexruBrocts /TIp/ JI1.2J12.1J13.1
01032
9.3 DopMBI OpraHu3ayy Tpyaa U ux IK-1.3 JI1.1
s dpexTuBHOCTS /Cp/ JI1.2J12.1J13.1
2132
Pa3nen 10. Ouenka u npoeKTUPOBaHHE
Opranu3aluy ¥ HOPMUPOBAHMS TPYyAA
10.1 O1eHKa ¥ IPOEKTUPOBAHUE OPraHU3alUU [K-1.3 JI1.1J12.1J13.1
U HopMupoBaHus Tpyza /Jlex/ 2132
10.2 OreHKa ¥ MPOEKTHPOBAHKE OpTaHU3AIAH [IK-1.3 JIT.1JI2.1J13.1
u HopMupoBaHus Tpyzaa /IIp/ 2132
10.3 OreHKa ¥ MPOEKTHPOBAHKE OpTaHU3AIAH [IK-1.3 JIT.1JI2.1J13.1
U HOpMupoBanus Tpyaa /Cp/ 2192
Pa3znen 11. Opranusanust ynpas/ieHust
TPYAOM Ha NpeINnpUsITHH
11.1 Opranu3zaius yIpaBJiIeHUs TPYIOM Ha [IK-1.3 JIL.1JI2.1J13.1
npennpusituun /Jlex/ 2132




11.2 Opranu3zanus yIpaBieHus TPYIOM Ha [IK-1.3 JIT.1JI2.1J13.1
npeanpusituu /TIp/ 2192
11.3 Opranuzanys ynpaBieHus TpyJIOM Ha IK-1.3 JI1.1J12.1J13.1
npeanpusituu /Cp/ 2192
Pa3znen 12. 3aTpaThl padouero BpeMeHu
U METO/Ibl UX H3Y4YeHHsI
12.1 3arpaTsl pabouero BpeMeH! ¥ METOJIBI HX [IK-1.3 JI1.1
usyuenus /Jlex/ JI1.2J12.1J13.1
21032
12.2 3aTpatTbl pabouero BpeMEHH U METOJIbI UX IK-1.3 J1.1
uzyuenus /TIp/ JI1.2J12.1J13.1
2132
12.3 3arparsl pabo4ero BpeMeH! 1 METObI X [K-1.3 JI1.1
usyuenus /Cp/ JI1.2J12.1J13.1
2132
Pa3znen 13. Hayunble H MeToqu4YecKkue
OCHOBBI HOpMHPOBaHHS TPYyAa
13.1 Hay4nrie n MmeToqudeckne 0CHOBBI [IK-1.3 JI1.1
HOpMUpoBaHus Tpyna /Jlex/ JI1.2J12.1J13.1
01032
13.2 Hayunsie n MmeToguaeckre 0CHOBBI [IK-1.3 JI1.1
HOpMupoBanus Tpyna /Ip/ JI1.2J12.1J13.1
2132
13.3 Hayunrie n MeToudeckne 0CHOBBI [IK-1.3 JI1.1
HOpMupoBaHus Tpyaa /Cp/ JI1.2J12.1J13.1
2132
Paznen 14. Hopmsl Tpyaa u
HOPMATHBHBIE MAaTePHAJIbI 10 TPYAY
14.1 Hopwmbl Tpyna 1 HOpMaTHBHBIE MaTE€pPHAIbI IK-1.3 J1.1
o Tpyny /Jlex/ JI1.2J12.1J13.1
21032
14.2 Hopwms! Tpyna m HopMaTuBHBEIE MaTepUaIbl [IK-1.3 JI1.1
o Tpyny /Ip/ JI1.2J12.1J13.1
2132
14.3 Hopwmbl Tpya 1 HOpMaTHBHBIE MaTe€pHaIbl IK-1.3 J1.1
o Tpyny /Cp/ JI1.2J12.1J13.1
3132
Paznen 15. Metoasl HOpMHPOBaHUSI
TpyAa
15.1 Metoasl HOpMupoBaHus Tpyna /Jlex/ IK-1.3 JI1.1
JI1.2J12.1J13.1
2132
15.2 Meronsl HOpMupoBanusi Tpyna /Ilp/ IK-1.3 JI1.1
JI1.2J12.1J13.1
2132
15.3 Metonsl HOpMupoBanusi Tpyna /Cp/ IK-1.3 JI1.1
JI1.2J12.1J13.1

01032




Paznen 16. Opranu3anust u
HOPMHPOBaHUe TPya
YIPaBJIEHYE€CKOI'0 MepCcoHaia
16.1 Opranuzanusi 1 HOpMHUPOBaHHUE TPyaa 5 1 IK-1.3 J1.1
yIpaBJeH4YecKoro nepconana /Jlex/ JI1.3J12.1J13.1
21932
16.2 Opraxu3anys 1 HOpMUPOBaHUE TPy Aa 5 2 IK-1.3 J1.1
ympaBJieH4eckoro nepconana /IIp/ JI1.3J12.1J13.1
2192
16.3 Opranuzanus 1 HOpMHUPOBaHHE TPyaa 5 2 [IK-1.3 J1.1
yrpasieH4eckoro nepconana /Cp/ JI1.3J12.1J13.1
2132
16.4 /Kontp.pabd./ 5 0 IK-1.3 J1.1J11.2 3aIluTa
JI1.3J12.1J13.1
21932
16.5 /Ox3amen/ 5 27 IK-1.3 JI.1J11.2 YCTHBIH OTIpOC,
JI1.3J12.1J13.1 CUTyallMOHHAs 3a/1a49a
2132

5. OOEHOYHBIE CPEJCTBA

5.1. OueHo4yHbIe MATEPHAJIBI IJISI TEKYIIET0 KOHTPOJISI H MPOMEKYTOUYHOI aTTeCTAIUH

HpeI[CTaBJ'IeH]:I OTACJIbHBIM JOKYMECHTOM

5.2. OueHovHbIe MaTepuaJibl 151 THATHOCTUYECKOI'0 TECTUPOBAHUSA

Hpe,I[CTaBIIeHI)I OTACIIbHBIM JOKYMECHTOM

. YAEBHO-METOJANYECKOE I THO®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUITIJIMHBI (MOAYJIS)

6.1. Pexomenayemas JiuTepatypa

6.1.1. OcHoBHas auTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue Wznarenscrso, ron | Konnu-Bo
JI1.1 |byxamkos M. U. Opranu3zaiust 1 HOpMHPOBaHHE Tpyaa: Y UeOHUK IS By30B Mocksa: OO0 1
"Hayqno-
H31aTENbCKUH
uentp UHOPA-M",
2016, aneKTpOHHBIH
pecype
JI1.2 |Pode A. N. OpraHuzanyst 1 HOpMUpOBaHue TpyAa: pekomeHgoBaHo YMO  [Mocksa: KHOPYC, 30
By30B Poccuu o o0pa3oBaHuio B 00J1aCTH SKOHOMUKHU H 2016
9KOHOMHYECKOH TEOPHHU B Ka4eCTBE y4eOHOro mocodus s
CTYJICHTOB BBICIIMX y4eOHbIX 3aBeACHUH, 00Y4aIOIUXCsI IO
HATPABJICHUIO MOJTOTOBKY "DKOHOMHUKA" (KBATU(HKALIUS
(crenenp) "OakanaBp")
JI1.3 |bbruu B. B, Opranuzanys 1 HOpMUPOBaHUE TpyJa: YueOHoe nocodue Mocksa: OOO 1
[Ty6enkosa E.B. "HayuHo-
U3ATeNbCKUN
uentp UHOPA-M",
2018, ameKTpOHHBIH
pecype
6.1.2. lononHuMTeIbHAS JUTEPATYpa
ABTOPBI, COCTABHUTEIH 3arnaBue WznarenbctBo, rox | Konmy-Bo




ABTOpLI, COCTaBUTEIIN 3ariraBue I/I3,H3TGJILCTBO, rog Komua-Bo

JI2.1 |Komocosa O.T. [IpakTuky™m 1Mo opraHu3anuy, HOPMAPOBAHUIO U orare Tpyaa: |Cypryt: 74

yuebHoe nocobue Wznarenbckuit
uentp Cypl'VY, 2014

6.1.3. MeTtonnueckue pa3padoTku

ABTOpBI, COCTaBUTEIH 3ariaBue HzparensctBo, rog | Konuu-Bo
JI3.1 |Komnocosa O.I. Opranusalys, HOpMHPOBaHHE U OILIaTa TpyAa B HedrerazosoM |FOpaiit, 2020, 1
KOMILIEKCE: YIeOHHK U TIPaKTHKYM JNIEKTPOHHBIN
pecypc

6.2. Ilepeuens pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTH "UHTepHeT"

31 |YHuBepcurerckas napopmanuonHas cucrema «POCCHUS» - anekTpoHHas ONOIHOTEKa CTATUCTHYECKUX COOPHUKOB IS

WCCIIeIOBAaHUH U yUeOHBIX KYpCOB B 00JIaCTH SKOHOMHKH, YIPaBJICHUS, COLMOIOTUH, (PHIOCOPHHN, MEKTYHAPOTHBIX
OTHOILICHUU U Jp. HAYK.

D2 | AIMUHHCTpPaTHBHO-YIIPaBICHYECKUI MOpTal - MpeJHa3HaueH AJIsl pyKOBOIUTENEH, MEHEDKEPOB, MapKETOIOTOB,

(MHAHCUCTOB ¥ YKOHOMUCTOB NpeAnpuaTuil. OCHOBOM IOpTaja SBIAETCS IEKTPOHHAS OMONINOTEKA AEIOBOM INTEPaTyPhI
1 TOKyMEHTOB, a TaKkKe On3Hec-(popyM 110 Pa3IMYHbIM aclieKTaM TEOPHH M MPAKTHKU OpraHU3aLiH, IUTAHUPOBAHUS U
yIpaBJIeHUs AEATEIbHOCTBIO NPEIIPUATHH.

6.3.1 Ilepeyenb MpOrpaMMHOro odecrnevyeHust

6.3.1.1 |Ha1<eT npuKIIafHbIX Iporpamm Microsoft Office

6.3.2 Ilepeyenb nHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

NudopmanonHo-npasoBoil noprain I'apant.py http://www.garant.ru

6.3.2.2

CnpaBouHo-npasoBast cucrema Koncynprant Ilmtoc http://www.consultant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIS)

7.1

VY4eOHast ayAUTOPHUSIUIS TIPOBEICHNUS 3aHATHH JEKIIMOHHOTO TUTIA, 3aHATHH CEMUHAPCKOTO THIA (TIPAKTUYECKUX 3aHSITHIA),
TPYIIOBBIX ¥ UHIUBUAAYaJIbHBIX KOHCYJIBTALUH, TEKYIIEr0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTalMK OCHALICHA: KOMILIEKT
CHeUAIN3UPOBAaHHON yueOHoW Meben, MapkepHas (MeoBasi) J0cKa.

7.2

TexHUUeCcKHe cpeacTBa 00YUEHHS: CTAllMOHAPHBIA dKpaH, CTAIMOHAPHBIN TPOEKTOP, KOMIBIOTED.

7.3

OoecrieueH AOCTYII K CeTU VIHTEpHET U B 3JIEKTPOHHYIO 00pa30BaTeIbHYIO Cpely OpraHUu3aLuH.




