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IK-3.1
[1K-4.2

1. lokymeHT — 3T0:

1. 3apuKcupoBaHHas Ha
MaTepUaTbHOM HOCHUTEIIE
uH(pOpMAITU C PEKBU3UTaAMH,
MTO3BOJISIIOIINMH €€
UICHTU()UIIUPOBATH

2. HOocUTeNb MH(OpMAIUH,
UCIIOJIb3YEMOM B LIENSIX
PETYIHPOBAHUS COITUATBHBIX
OTHOIIICHUH

3. uadopmarnus, 3apuKCUpOBaHHAS
JIFOOBIM CIOCOOOM Ha JIFDOOM
HOCHUTEJIC

HU3KUU

I1K-3.1
[1K-4.2

2. JIokyMeHTO000pOT — 3TO:

1. nepenavya OKyMeHTa U3 OJTHOU
WHCTaHILIMY B IPYTYIO B IIPOLIECCE €TO
paccMOTpeHUs

2. IBUKEHHE TOKYMEHTOB B
OpraHM3ali C MOMEHTA UX CO3JaHUs
WJIY TIOJTyYEHMs 10 3aBEPILEHUS
VICTIOJIHEHMSI WJIU OTIIPABKU

3. IBM)KEHHE KOMIUIEKCa IOKYMEHTOB
B MpOLIECCE BBIPAOOTKHU, IPUHATHUS U
HCIIOJIHEHUS PELICHUN

HU3KUN

I1K-3.1
[1K-4.2

3. Kakoe yTBepkAeHUE SABIAETCS
PaBUIbHBIM?

1. B KaXxJ0i OpraHnu3anuu A0KHA
OBITH CBOJIHAsl HOMEHKJIATypa JAe U
HOMEHKJIaTypbl J€J1 CTPYKTYPHBIX
MOpa3IeICHUI

2. B KaXJ0i OpraHnu3anuu A0 KHA
OBITH CBOJTHASI HOMEHKJIATYpa JE
3. B KaX/10M OpraHu3aliy J0IKHbI
OBITh TOJIBKO HOMEHKJIATYPBI AeJ
CTPYKTYPHBIX IOJIpa3AeIeHUI

HU3KUN

[IK-3.1
I1K-4.2

4. PekBU3UT — 3TO
00s13aTeNIbHBIN DJIEMEHT,
KOTOPBIN:

1. mpucymmii orpeaesIeHHOMY BULY
JIOKyMEHTA

2. IPUCYIINH 111 HEKOTOPBIX
JIOKyMEHTOB

3. IPUCYIIHUK TOJBKO MTUCHMY

HU3KAU




4. npucytIyii TOJIBKO AJIs
OpraHU3aI[MOHHBIX JOKYMEHTOB
5. IPUCYIIUNA TOJBKO IS
pPacHopSAUTEIbHBIX TIOKYMEHTOB

[K-3.1 5. Kakoil HOpMaTUBHBIN aKT 1.TOCT P 7.0.97-2016 HU3KHAN
[1K-4.2 perynupyet opopmiieHne 2.1SO 9001
JIOKYMEHTOB B PD? 3. ycTaB opraHuzanuu
[K-3.1 6. Uto oTHOCUTCSA K 1. uHCTpYKIMS CpelHUi
[1K-4.2 MH(POPMAILMOHHO-CIIPABOYHBIM | 2. TOKJIa/iHas 3alucKa
JIOKyMeHTaM? 3. 1I0TOBOP
TIK-3.1 7. Konus yactu 1OKyMEHTa, 1. BeIIIMCKa cpeaHui
I1K-4.2 KOTOpasi 3aBEpEHa B 2. 3NEKTpOHHAs! KOTIHS
OIIpeICIEHHOM IOPAJIKE, ITO: 3. ny6nukar
4. npou3BOJIbHAS KOIUS TIOKyMEHTA
5. cBOOOIHASI KOTIHS JIOKYMEHTA
I1K-3.1 8. YKkaxuTe BEpHYIO 1. cocraBnenue — o6paboTKa — CpEeIHUU
[1K-4.2 TOCJIEAOBATENBHOCTh ITANIOB peTUCTpanus — UCHOJTHEHHUE —
YKU3HEHHOI0 LIUKJIa JOKYMEHTA: | XpaHEHHE
2. perucrpanus — COCTaBJICHHUE —
UCTOJHEHUE — 00paboTKa —
YHUUTOKEHHE
3. COCTaBJIEHUE — PETUCTPALIUS —
WCIIOJIHEHUE — XpaHEHHE —
YHUUYTOKEHUE
IK-3.1 9. K pacniopsiauTenbHbIM 1. pacniopsbxeHust cpeaHui
[1K-4.2 JIOKyMEHTaM OTHOCATCS: 2. IITaTHOE paclucaHue
3. UHCTPYKLIHS
4. ycraB
5. aKkr
TIK-3.1 10. PacniopsikeHue uzaercs: 1. equHOINMYHO CpenHuit
[1K-4.2 2. KOJUIETUAIILHO
3. B yCIIOBUSIX BEIOMCTBEHHOI'O
peryIupoBaHus
4. 1o coryiacoBaHuIoO ¢ Mpodcor3om
5. Ipu HAJIMYMK [1eYaTH
[K-3.1 11. Kakas pynkius otHOcHTCs K | 1. 00IIeKyIbTypHAs CpEeIHUN
[1IK-4.2 o01MM QyHKIMSIM JOKYMEHTA! 2. nuHpopMaIMoOHHas
3. nmpaBoBas
4. ynopsounBaromas
5. yrpaBJiIeHU€ECKas
T1IK-3.1 12. YUem oTanyaroTcsa 1. Temoii oOparteHus CpelHui
[1K-4.2 OpraHU3alMOHHO- 2. cdepoil MpuMeHEHHs U TIPAaBOBBIMHU
pacropsaUTeNbHbIE JOKYMEHThI | MOCIIEACTBUAMU
OT JJOKYMEHTOB I10 JINYHOMY 3. dbopmoii mpebABICHUS
cocTaBy?
[K-3.1 13. Yto Takoe ropugudeckas 1. TOKyMEHT, He TpeOyIoLHii CpeIHHN
I1K-4.2 CWJIa JOKYMEHTA! IIPOLIEYPBI 3aBEPEHUS HOTAPHYCOM

2. CBOMCTBO JIOKYMEHTA,
IIPEIOCTABIIEHHOE EMY JIEHCTBYIOIIUM
3aKOHOJATEIILCTBOM, KOMIICTCHIIMCH
W3JaBILEr0 OpraHa, yCTaHOBJICHHBIM
MOPAIKOM O(pOpMIIEHUS

3. CBOWCTBO JOKYMEHTa, HE
0(OpMIIEHHOTO B 0COOOM TTOPSIIKE

4. cBOWCTBO JOKYMEHTA,




0OpPMIICHHOTO Ha TepOOBOM OJIaHKe
5. TOKyMeHT, o(hopMIICHHBIN 0e3
rpaduka u TabJIuUIl

IK-3.1
[1K-4.2

14. Yro BKIIFOYAET B ceOA
perucTpanus 10KyMeHTa:

1. mpocTaBiIeHNE PETHCTPALIIOHHOTO
HOMepa

2. IPOCTABJICHUE JATHI

3. 3anuch B KypHaJIE PETUCTPALIUU
4. COOTBETCTBHE CIHCKY
PETUCTPUPYEMBIX U
HEPETUCTPUPYEMBIX IOKYMEHTOB

CcpeaHui

IK-3.1
I1K-4.2

15. Bece opunmansabie
JIOKYMEHTBI UMEIOT TaKHe
¢byHKIMN:

. 0011IME U celHaJIbHbBIE

. 00II[Ee U OCHOBHBIE

. IEJIOBEIE U 00IIHe

. pa3Hble QyHKIMH

. TJIAaBHBIC 1 BTOpOCTeHeHHI)IG

CpeaHui

I1K-3.1
[1K-4.2

16. Kakue ¢akTel u3naratorcs B
IIEPBOM ¥ BO BTOPOM 4acTAX
CIIy>K€OHOH CIIpaBKU:

— o AW N =

. B IIEPBOM 4aCTU CIPABKU
U3JIaraoTcst PaKThl, HOCTYKUBIINE
IIOBOJIOM K €€ HallUCaHUIO, BO BTOPOM
— IPUBOJASATCS] KOHKPETHBIE JJaHHbIE

2. B IEpBOM YaCTH CIIpaBKU
W3JIaratoTCsl IOBOJIbI, OCITYKHBILINE
IIOBOJIOM K €€ HallUCaHUIO, BO BTOPOM
— IPUBOJSTCS CTATUCTHYECKHE
JTaHHbBIE

3. B IepBOM YaCTH CHPABKU
M3JIaraloTCsl KOHKPETHBIE JaHHbIE, a BO
BTOPOM — IPUBOJATCS (PAKTHI,
IIOCJTY’KHBILME TIOBOJOM K €€
HaIMCaHUIO

3. B IEPBOM YacCTU CIPABKU
W3JIaraloTcsl KOHKPETHBIE JaHHbIE, a BO
BTOpOM — MPUBOAATCS (DaKTHI,
MOCITY>KUBILIKE K TOOLIPEHUIO
COTPYJHUKOB

4. B epBOM YacTH CIIpaBKU
W3JIaraloTCsl KOHKPETHBIE JaHHbIE, a BO
BTOPOM — IPUBOJATCS (PAKTHI,
MIOCJTY>KUBILINE TIOBOJOM K
MPUMEHEHUIO TUCIUIUIMHAPHBIX
HaKa3aHUU

BBICOKHI

[IK-3.1
I1K-4.2

17. Kakag yacTh NOCTaHOBJIEHUS
COJIEPKUT HOPMATHUBHBIE
TIOJIOXKEHU S WU TIOPYICHHUS ?

. pacnopsAauTesbHas
. KOHCTaTUPYIOLIAst
. BBOJHAas

. TIOJITACHU

. IPUJIOKEHUE

BBICOKUH

IK-3.1
I1K-4.2

18. Kakue o0s3aTenbHbIe
PEKBH3UTHI BKIIIOYAIOTCS B
OJIaHK nucema?

— B~ W=

. MECTO COCTAaBJICHUS WJIN U3JaHUS
JOKYMEHTa

2. 3aroJIOBOK K TEKCTY

3. HAaUMEHOBaHME OpTaHU3aIUU

4. ToBapHbII 3HaK (3HAK
00CITy)KMBaHUS)

5. HaMMEHOBaHUE BUJA TIOKyMEHTa
6. anpecar

7. cipaBOYHBIE JaHHBIE 00
OpraHu3aIu

BBICOKHUI




TIK-3.1 19. Kakue Tpu Buaa onuceit nen | 1. onuch NpUioKeHU K JOKYMEHTaM BBEICOKHI
I1IK-4.2 COCTaBJISIFOTCSI B OpraHU3aluu 2. ONKCH AEJ MOCTOSIHHOTO XpaHEHUsI
IIPU [TOATOTOBKE JEJT JUIs 3. onmch aen BpemeHHoro 1o 10 et
nepeaadn Ha apXUBHOE XpaHEeHUs
XpaHeHue? 4. onuch J1ei1 Mo JUYHOMY COCTaBYy
5. onuUcCh J1es1 BpeMeHHOro cBbIie 10
JIET XpaHEHUS
6. onuch A€, IOIIEKAIINX
YHUUYTOKEHUIO
IK-3.1 20. Kto yrBepxaaer 1. sKCrIepTHAsE KOMUCCHSI OPTAaHU3AIMU | BBICOKUM
[1K-4.2 HOMEHKJIATypy A€l 2. pyKOBOJUTENb OpraHU3alUH

OpraHM3alUH, OMTUCH
JOKYMEHTOB H aKThI O
BBIZICTICHUH JOKYMEHTOB K
YHUUYTOKEHUIO?

3. apXuB, IPUHUMAIOLIUI JOKYMEHTBI
JAHHOM OpraHu3alliy Ha XpaHECHHE




