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1. HEJIX OCBOEHUA TUCIHUITINHBI

1.1

OcBoeHne H(POBBIX CEPBUCOB M HHCTPYMEHTOB PaOOTHI ¢ HHPOpMANUeH ¢ HeJbio yOBIECTBOPSHHUS JIMYHBIX,

o0pa3oBaTesbHbIX 1 MPo(ecCHOHATBHBIX TOTPEOHOCTE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

u

k1 (pasnen) OOIL:

[oTh

2.1

TpeGoBaHus K NpeABAPUTEIbHOI MOATO0TOBKE 00y4alonIerocs:

2.1.1

Kypc IKOJbHOTO npeamera "Mupopmatuka"

2.2

)Il/lcl_ll/ll'lﬂl/lﬂbl N MPAKTUKH, ISl KOTOPbIX OCBOCHHE I[aHHOﬁ AUCHHUIIIMHBI (MOL'[y.]'lﬂ) HeOﬁXOI[l/IMO Kak

npeamecTyroniee:

2.2.1

MOJICJ'H/IpOBaHI/Ie U IPOTrHO3UPOBAHUE B OKOJIOTUHN

222

HpOI/ISBOZ[CTBeHHaSI IMpaKTUKa, HAYyYHO-UCCJIEA0BATCIbCKas pa60Ta

223

Juctanumnonusie Meto sl 1 ['MIC B 3x00THI

2.2.4

HpOI/I?)BOlICTBGHHaﬂ IMpaKTUKa, IPCAAUITITIOMHAs IPpaKTUKa

225

IoaroroBka K mpowexype 3aIlUTh ¥ 3aIIUTa BHITYCKHOW KBaNH(QUKaIHOHHOH paboThI

(MOZY.JIST)

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YVJIbTATE OCBOEHMA AUCIHUIIJIMHBI

I[IK-4.1: Cnoco6eH ncnoab30BaTh NM(POBbIE TEXHOJOTHH M MHCTPYMEHThI padoThl ¢ HH(popMaLueil ¢ HeJabio
Y/10BJIETBOPEHUS JTNYHBIX, 00Pa30BaTeIbHBIX H NPO(eCCHOHATBHBIX MOTPeOHOCTEH

NMPOrpaMMHPOBaHUS

ITIK-4.2: Crioco0eH cTaBUTDb 33124 M Pa3padaTbiBaTh aJJTOPUTMbI PellIeHHs ¢ HCI0JIb30BAHMEM HHCTPYMEHTOB

B pe3yibTaTte ocBoeHNs THCHUILIUHBI 00yYaIOUIHIiCS T0/KeH

3.1

3HaTh:

3.1.1

(hYHKIMU TOUCKOBBIX 3aIIPOCOB;

3.12

OTKpBITEIE 00pa30BaTeIbHBIE PECYPCHI;

3.13

BO3MOKHOCTH O(pHCHOTO TaKeTa NpriioxeHuid Microsoft;

3.14

HHCTPYMEHTHI 0OMeHa HH(OopMaIieit B CeTH;

3.1.5

IIPUHIMIIBI YIAJICHHOT O B3aPIMOD;CI710TBHH;

3.1.6

HUHCTPYMCEHTBI UL HPOCKTUPOBAHUS IIH(l)pOBOFO KOHTCHTA,

3.1.7

pucku nHGOpMaIOHHON 6€301acHOCTH;

3.1.8

KJIacCU(UKALUIO BUPTYaJIbHOM KOMMYHHKAIUH;

3.19

TMIPUHIHUIIBI HH(prBOﬁ 9TUKHU B CETEBOM IIPOCTPAHCTBC; OCHOBLI AJITOPUTMU3AIIUH.

3.2

YMeTh:

321

XapaKTepHU30BaTh HAAC)KHOCTDh HOJ'Iy‘IeHHOfI B CCTHU I/IH(bOpMaI_II/II/I;

322

OIpEIEIIATh CBOU JEUCTBU IIPU IIOTY4YEHUH OHJIIAWH-YCIIYT;

323

paboTaTh ¢ TEKCTOBBIMHU JI0OKyMeHTamu B MS Word,

324

aHAITM3UPOBATh 1 00pabaTkiBaTh naHHBIC B MS Excel;

325

BU3yanu3upoBath nHpopMmanuio B MS Power Point;

3.2.6

OpraHu30BbBIBATb COBMECTHYIO pa60Ty B CCTH,

3.2.7

MPOEKTHPOBATh HU(PPOBOH KOHTEHT B OHJIAWH-KOHCTPYKTOPAX B 3aBUCHMOCTH OT ITOTPEOHOCTH;

3.2.8|onpenenaTb BO3MOXKHBIE YIPO3bl HHGOPMALMOHHOM 6€3011aCHOCTH;
3.2.9|opraHu30BBIBaTh KOMMYHHKAIIUIO B CETH C YUETOM IH(POBOTO MpaBa M STHKH;
3.2.10|cocTaBasATh IPOCTIE AITOPUTMBI C HIEMEHTAMU IPOrPAMMHUPOBAHUSL.
4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHbBI (MOLYJIS)
Kon HanmeHnoBaHnue pa3ienos u tem /Bua | Cemectp / | Yacos | Komneren- | Jluteparypa Ipumeyanne
| 3apATHA 3aHATHSA/ Kvne 104094
Pa3nen 1. Bezonacuocts B iugpoBoii
cpene
1.1 besonacHocTh B 1iudpoBoii cpene /Jlex/ 1 1 [K-4.1 JI.1J12.1J13.2
J3.3
01092
1.2 Nudopmanmonnas 6e3onacHocts /I1p/ 1 1 [1K-4.1 JI1.1J12.1J13.2
3.3
01092
1.3 MNudopmannonnas 6e3omnacuocts /Cp/ 1 10 I1K-4.1 JI1.1J12.1J13.2
21032




1.4 JInynocts B udposoii cpene /Ip/ 1 1 IK-4.1 JI1.1J12.1J13.2
2109233
1.5 JInunocTs B 1iudpoBoit cpene /Cp/ 1 10 [K-4.1 JI1.1J12.1J13.2
2109233
Paznen 2. Hudposoe noTpedieHue
2.1 Iudposoe norpednenue /Jex/ 1 1 IK-4.1 JI1.1J12.2J13.2
2105

2.2 ITouckoBslit 3ampoc, OIleHKa HaIeKHOCTH 1 1 [IK-4.1 JIT1.1J12.2J13.2
WH(OpPMAIIH, aBTOPCKOE MPABO B 21095
mdposoii cpexe /TIp/

2.3 TlouckoBslif 3apoc, OLIEHKA HAJEKHOCTH 1 10 [1IK-4.1 JI1.1J12.2713.2
WH(OPMAIIH, aBTOPCKOE MPABO B 21095
uudposoii cpene /Cp/

Paznen 3. D pexTuBHoe
HCNO/Ib30BaHie HH(PPOBBIX TEXHOJIOT Hii

3.1 OddexTuBHOE HCIIOIB30BAHUNE 1 1 [K-4.1 JI1.1J12.3 J12.4

1 dpoBbIX TexHOI0TH /JIeK/ JI2.5 J12.6J13.2
J3.3
€]

32 Bo03MOKHOCTH CTaHAAPTHBIX U 00JIAYHBIX 1 1 [IK-4.1 JIT.1J12.3 J12.4

o¢ucHbIX npunoxenuit /Ip/ J12.5 J12.6J13.2
J3.3
€|

33 Bo3MokHOCTH CTaHIAPTHBIX M 00IaYHBIX 1 18 [K-4.1 J1.1J12.3 J12.4

otucHbIx npunnoxenuii /Cp/ J12.5 J12.6J13.2
J3.3
€]

34 IIpoekTrpoBaHue HUPPOBOro KOHTCHTA 1 1 [IK-4.1 JIT.1J12.6J13.1
Mp/ J13.2

€|

3.5 IIpoekTrpoBanue HUPPOBOro KOHTCHTA 1 18 [1K-4.1 JI1.1J12.6J13.1
/Cp/ JI3.2

€|
Pa3nen 4. OcHOBBI aITOPUTMU3ALMHI

4.1 ITonsTue anroput™a u 6a3oBbIe 1 1 I1K-4.1 IIK- | JI1.1 JI1.2J12.3
ITOPUTMHUUYECKUE KOHCTPYKIMHU /JIex/ 4.2 J12.5J13.2 J13.3

€|

4.2 TTonsarue anropurma u 6a30BbIC 1 1 TIK-4.1 TIK- | JI1.1 JI1.2J12.3
aNropuTMHUEcKHe KoHCTpyKiuu /T1p/ 42 JI2.5J13.2 JI3.3

€]

43 [TonsTHe anropurma u 6a30BbIE 1 10 | TIK-4.1 IIK- | JI1.1 JI1.2J12.3
aIropuTMUYICCKUE KOHCTpYKIuH /Cp/ 4.2 JI2.5J13.2 JI3.3

€]

4.4 BelnonHeHre KOHTPOJILHON paboThl 1 0 TIK-4.1 IIK- JI1.1
/Kontp.pad./ 4.2 JI1.2J12.3J13.1

JI3.2
21323354

4.5 3auer /3auér/ 1 4 TIK-4.1 IIK- JI1.1
4.2 JI1.2J12.3J13.1

JI3.2
01023354

5. OOEHOYHBIE CPEJCTBA

5.1. OueHo4yHble MATEPHUAJIBI IJISI TEKYIIET0 KOHTPOJISI H MPOMEKYTOUHOH aTTeCTAIUH

HpeI[CTaBJ'IeHLI OTACJIbHBIM JOKYMECHTOM




5.2. OIIeHO'-IHLle MaTepuaJibl 1J51 THATHOCTUYECKOI'0 TECTUPOBAHUSA

HpeHCTaBHeHBI OTACIIbHBIM JOKYMECHTOM

6. YYHEBHO-METOIUMYECKOE U THO®OPMAIIMOHHOE OBECIHHEYEHUE JUCHUIIJIMHBI (MOJAY JIST)

6.1. PexoMennyemas qutepatypa

6.1.1. OcHoBHas1 TUTEpaTypa

ABTODBI, COCTABHTEIH 3arnaBue W3patensctBo, rox | Komma-Bo
JI1.1 |CyneiimanoB M. 1., Iudposas rpaMOTHOCTH: Y4eOHUK Mocksa: 1
Bapasiro H. C. Kpearusnas
9KOHOMUKa, 2019
JI1.2 |Tpodumor B. B., AJropuTMHU3aIys U MporpaMMHUpoBaHue: YueOHUK Jutst By30B  |Mocksa: FOpaidt, 1
ITaBnoBckas T. A. 2022
6.1.2. lonojiHMTe/IbHAS JIUTepaTypa
ABTODBI, COCTABUTEIH 3arnaBue WznarensctBo, ron | Komuu-Bo
JI2.1 |MopryHos, A. B. HNudopmaimonHas 6€30MacHOCTh: Y4eOHO-METOJHUECKOE HoBocubupck: 1
nocobue HoBocubupckwuii
rOCYIapCTBEHHBIN
TEXHUYECKUI
yHuBepcurer, 2019
JI2.2 |Cwmsixosckas T.K., MenunanudopMarioHHasi FpaMOTHOCTh U COBPEMEHHOE Bonrorpanckuit 0
Jlo6anosa H.B., MH(OPMaIMOHHOE MPOCTPAHCTBO: YUeOHOE ocooue rOCyJapCTBEHHBIN
Maresckas FO.A., COLIMATbHO-
Tepemenko A.B., TearoruyecKuit
Spuxos B.I'., HITeIpoB YHHUBEPCHUTET,
A.B. «Ilepemenay,, 2020
JI2.3 |Yepmaxos U. B. OCHOBBI IPOTPaMMHUPOBAHUS: Y YSOHHUK U TIPAKTHKYM JUIS Mockaa: FOpaiir, 1
BY30B 2024,
https://urait.ru/bcod
e/545506
ABTOPBI, COCTaBUTETHN 3arnaBue W3znarenscTBo, Tox | Komnu-Bo
J12.4 |Kys3un A. B., OcHoBsl pabotel B Microsoft Office 2013: YueOHoe nmocobue |Mocksa: 1
Yymaxosa E. B. W3z narenscTBO
"®OPYM", 2022
JI2.5 |Kazanckwmii A. A. TIpuknannoe nporpammupoBanue Ha Excel 2019: yueOHoe Mocksa: FOpaiir, 1
ocodue it By30B 2024
JI2.6 |Mortrona, M., KotHu, |DKOoHOMHKA yJaleHKH: Kak 00JIa4yHbIe TEXHOJIOTHH MockBa: AnbnvHa 1
M., fluenxos, B. WCKYCCTBEHHBIH HHTEIICKT MEHSIOT paboTy I1PO, 2024,
6.1.3. MeTtoanyeckue pa3padoTku
ABTODBI, COCTABUTEIH 3arnaBue WznarensctBo, ron | Konny-Bo
JI3.1 |Bopucos, P. C. HNudopmaruka. Co3nanue HHTEpHET-CAUTOB: yueOHOe mocodue |Mocksa: 1
Poccuiickuit
roCyAapCTBEHHBIN
YHUBEPCHUTET
npaBocyaus, 2022,
JI3.2 |Borau M. A., [lpo3noBa|lludpoBasi rpaMOTHOCT: yueOHO-METOANYECKOE TOCOOHE Cypryr: 1
A. A., MoiiceeHnkoBa W3naTenbckuii neHTp
M. A. Cypl'VY, 2023,
JI3.3 |Anekcee A.Il. C6opHuk 3anau no qucuuminHe «Mudopmaruka» s BY3os: |COJIOH-IIpecc, 1
YuebHOo-MeToAuueCKas IUTepaTypa 2020,
6.2. [lepeyens pecypcoB nHGpOPMALHOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH "UHTepHeT"
31 |Toros k uudpe https://xn--blabhljwatnyu.xn--plai/navigator

D2 |Bamm ¢punancel. P https://vashifinancy.ru/

33  |Tocycayru https://www.gosuslugi.ru/

34  |Arzamas https://arzamas.academy/

D5 |Supexc Bopacrar https://yandex.ru/support2/wordstat/ru/

6.3.1 [lepeyenb MporpaMMHOro odecrevyeHust

6.3.1.1|Onepanuonnas cuctema Microsoft Windows, ITaker npuknaaueix nporpamm Microsoft Office

6.3.2 Ilepeyenb MHGOPMAIUOHHBIX CIIPABOYHBIX CHCTEM




6.3.2.1|1ndopmanmonno-npaBoBoit noprain ["apant.py, CripaBouno-npaBoBas cucrema «KoHcynbraHT mitocy, Hayunas
snekrponHas 6ubnuoreka eLIBRARY.RU, JlutPec: bubnuorexa, KubepJlennHka - Hay4Has 3]I€KTpOHHas 6uOIMOTEKa

7. MATEPHAJIBHO-TEXHUYECKOE OBECHHEYEHUWE JUCHUILITUHBI (MOAYJIS)

7.

—_

VuebHbIC ayAUTOPHH [Tl IPOBEICHHS 3aHITHI JCKIOHHOTO THIIA, 3aHATHI CEMHHAPCKOTO THIA ([IPAKTHYECKHX
3aHATHUIl), TPYIIIOBBIX M HHAMBUAYAIbHBIX KOHCYIBTALUM, TEKYIIEr0 KOHTPOJIS U IPOMEXYTOUHOM aTTecTanuu
OCHAIILICHBI: THITOBOH y4eOHON MeOEbI0, TEXHHIECKUMH CPEACTBAMHU O0YUCHUSI, CIIY)KAIIUMH ISl IPEICTABICHUS
y4eOHO HHPOPMAITHH.

7.2|Hann4ue KOMIBIOTEPHOTO KJlacca 00IIEro MoJIb30BaHUS C MOJKIIIOUeHUEM K IHTepHETY; KOMITBIOTEPHBIN
MYJIbTUMEAUMHBIN TPOEKTOP IJIs1 JEMOHCTPALMH JIeKIMH ¢ npe3eHTarmu B [TO «MS PowerPointy.

7.3 |Yuransusie 3ansl Hayunoii 6ubnnorexu bY BO Xantrei-Mancuiickoro aBToHOMHOT0 okpyra - FOrper «CypryTekuit
rOCyapCTBEHHbIH YHUBEPCUTET).




